AOMUHUCTPALIA KATTIMHWUHCKOIO CEJIbCOBETA
BUNCKOIro PAMOHA AJNTTAUCKOI'O KPAA

NMOCTAHOBIJIEHUE

30.04.2019 Ne 14
c. CtaH — bextemup

O6 yTBepXXAeHUM aAMUHUCTPATUBHOrO perfiameHTa npenocTaBreHus
MyHuuunanbHou yenyru «UHdopmaumoHHoe obecneyeHume rpaxaaH m
IOpPUANYECKMX NUL, HA OCHOBE AOKYMeHTOB ApxuBHoro poHaga Poccumnckon
Penepaumm n Apyrnx apxmBHbIX AOKYMEHTOBY

B cootBeTtctBUN ¢ PepepanbHbiM 3akoHOM oT 06.10.2003 roga Ne 131-d3 «O6 obumx
npuHUMNax opraHu3aumm MecTHoro camoynpasreHns B Poccuinckon Penepaunny,
depepanbHoro 3akoHa ot 27.02.2010 roga Ne 210-®3 «O06 opraHusaumn npegoctaBneHus
rocydapCTBEHHbIX W MyHMUMMANbHbLIX Yycnyr», YCTaBOM MyHUUMNANbLHOro obpasoBaHun
KanuHuHckum cenbcoBeT bunckoro pamoHa AnTamckoro Kpas, B LEensx NOBbILWEHUS KayecTBa
npenocTaBneHns U AOCTYMHOCTU MyHMUMNANbHOW YCnyrn, co3gaHns KOMMOPTHbLIX YCroOBUiA
Ansa nonyderHns myHuumnansHon yenyrn NOCTAHOBJIIARO:

1. YT1BepauMTe AOMUHUCTPATUBHBLIN perfiaMeHT NnpefoCcTaBfieHUss MyHUUMNAansHOW yCnyru
«MHdopMaumoHHoe obecneyeHne rpaxaaH 1 puandecknx nuL Ha ocHoBe
AoKyMeHTOB ApxmBHOro coHaa Poccurickon ®efepauunmn n Apyrnx apxXmBHbIX
AOKYMEHTOB»

2. O6HapopoBaTb B YCTAHOBIEHHOM MNopsigKe.

[MmaBa agMuHuCTpauum B.N. BepewaruH

MpunoxeHwne
AOMUHUCTPATUBHbIN perfnamMeHT
npenocTaBleHUA MyHULUNANbHON yCnyru

«NHcpopmaumnoHHoe obecneyeHune rpaxaaH U KPUANYECKUX NULL HA OCHOBe
AOKyMeHTOB ApxuBHoro poHaa Poccuickon ®egepaumnm u gpyrux apxXmBHbIX
DOKYMEHTOB»

|. O6LWwme nonoxeHus

1.1. NpeameT agMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTPaTUBHbIN pernamMeHT  npegocTaBreHus MYHUUMNANbHOMW  YCIyrn
«MH(popmaunoHHoe obecneyeHne rpaxgaH v pUOUYECKUX UL, HA OCHOBE [OOKYMEHTOB
ApxusHoro coHaa Poccuiickon depepaumm M OpPYrux apxvMBHbIX OOKYMEHTOB» (danee —
«AOMVHUCTPATUBHLIN  pernamMeHT») paspabotaH B  uUendx MNOBbIWEHUS  KayecTBa
NHpopMaUNOHHOro obecneveHnsi peTPOCNEKTUBHOM AOKYMEHTHON MHpOopMaLmen nanyeckmnx
N OPUANYECKUX NnL,.

AOMUHUCTPATUBHBIA ~ pernaMeHT  onpegensetr  cpoku, TpeboBaHusA,  ycrnosud
npegocTaBneHns 1 nocnefoBaTeNnbHOCTb AEeNCTBUN (aOMUHUCTPATMBHBLIX Mpoueayp) npwu
OCYLLECTBMEHUN MOMTHOMOYMIA MO OKa3aHWI OAaHHOW MYHWUUMNAanbHOW YCryrn, B TOM 4ucrie
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yepes3 KpaeBoe aBTOHOMHOe yudpexaeHne «MHOorodyHKUMOHanNbHbIM LEHTP NpeaocTaBieHns
rOCyAapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr  AnTanWckoro  kpasi»  (ganee  —
«MHOrO(YHKLMOHAMNBHBIN LIEHTP»)*, B 3NeKTPOHHOI (hopMe C UCToSb30BaHWeM deaepanbHOil
rocygapCTBeHHON WHMOPMaUMOHHOM cuUcTeMbl «EOWHBIM  nopTan rocy4apCTBEHHbIX WU
MYyHMLMNANbHbIX ycnyr (byHKLMIA)» (nanee -
«EOMHbIN  nopTan  rocyAapcTBEHHbIX M MyHMUMMAnbHbIX — yoryr  (pyHKumin)»)? B
MHGOPMaLNOHHO-KOMMYHUKaLMOHHON ceTtu NHTepHeT c cobnogeHnem HOpM
3akoHopaTtenbcTBa Poccuinckon defepaumm o 3awmte MNepcoHarnbHbIX OaHHbIX, a Takke
NopsiAoK U (PopMbl KOHTPOMSA 3a WUCMNOSIHEHWEM agMUHUCTPATUBHOIO perfameHTa, nopsgok
pocynebHoro  (BHecygebHoro) obxanoBaHusa — 3asBUTENEM  peleHun Un - OeUCTBUMA
(6es3pencTBndg)  MyHUUMMANbHOrO  apxuBa  MyHuuunanbHoro  obpasoBaHus  «Bepx-
BexTtemupckuin cenbcoBeT» (ganee — «MyHUUMNANbHbIA apxuBy»), NpenoCTaBAKLWEro
MYHULMNANbHYKO yCryry, AO/MKHOCTHOMO fvua MyHUMUMNAanbHOro apxusa, npeaocTaBrisiowero
MYHAUMNANbHYK  ycnyry, JNnunbo MyHMUMNAnNbHOIO CRyXawero npu npeaocTaBlieHnn
MYHULIMNANbHON YCNYru.

MHpopmaunoHHoe obecnedeHne rpaxgaH v OpuanyYecknx nuy, BKIoYaeT B cebs
NCNOSIHEHWE MOCTyNawWwmx B MyHMUMNANbHbLIA apXMB COLMANbHO-NPAaBOBLIX 3anpocos,
CBA3aHHbIX C COUManbHOM 3alMTOM POCCUUCKUX rpaxadaH, npegycMaTtpuBarolwen ux
NeHCUOHHOe obecnevyeHne, a Takke MOnyvYeHue nbroT M KOMMEeHcauun n TemMaTUYeCKUx
3anpocoB O npegocTaBneHMn uHdopmaumMm no onpegerieHHon npobneme, Teme, CoObITUIO,
dakTy (Qanee — «3anpocy).

1.2. OnucaHune 3aaBUTENEN.

Mony4yatensammn MyHUUMNanbHON YCNyru (ganee — «3asaBUTenn) aBnaTCs:

POCCUNCKME rpaxaaHe, MHOCTPaHHbIe rpaxaaHe u nviua 6e3 rpaxgaHcTBea;

topugudeckne numua  (3a UCKIKOYEHWEM  rOCYAApCTBEHHbIX  OpraHoB U UX
TepputTopmasibHbIX OpraHoB, OPraHOB [OCYAapCTBEHHbIX BHEOWKETHbIX (OHOOB UM UX
TeppuTopuasnbHbIX OpraHoB, OpPraHOB MECTHOro camoynpasfeHus)), O0OLeCTBEHHbIe
obbeanHeHus;

B cnyyae nuyHoro obpaiweHns nubo obpaweHus 4epes MOL| 3aasneHve un
HeoOXoauMble OOKYMEHTbl Takke MOryT MNpeacTtaBuTb lOpuanyveckme u usndeckne nuua,
UMeloLLMe NpaBo B COOTBETCTBUM C 3akoHoaaTen,cTBoM Poccunckon ®enepaunn nmbo B cuny
HageneHns ux rpaxgaHamuv B nopsigke, YCTaHOBMIEHHOM 3akoHOAAaTenbCTBOM Poccuickomn
depepaumm, NOTHOMOUYMAMM BbICTYNaTb OT UMEHW 3asBUTENS (Oanee — «NpeacTaBUTenny).

[l. CraHgapT npeaocTaBNeHUs MyHULMNanbHOW yCrnyrm

2.1. HaumeHoBaHne MyHMUMNANBHOW YCAYIU.

«MHbopmaumoHHoe obecneveHve rpaxgaH W IOPUAMYMECKMX UL, Ha OCHOBEe
AoKkymeHToB ApxuBHoro poHaa Poccunckon denepauunm n gpyrnx apxXmBHbIX JOKYMEHTOBY.

22. HanmeHoBaHMe MyHMUMNANbHOIO apxmBa, NpenoCTaBNAlLWEro MyHUUMMNanbHY
ycnyry.

lNpepoctaBneHne MyHUUMNANBLHOW YCIyru ocyllecTBnseTca AQMUHUCTpaLneEn .

Mpoueaypbl Npyema OOKYMEHTOB OT 3adABUTENSA, paCCMOTPEHUS JOKYMEHTOB U Bblaayun
pesynbTata npegocTtaBneHUs MYHULUMNANbHOW YCIyrM OCYLUECTBMAATCA LOJMKHOCTHLIMU
amuamm (MyHULMNanbHbIMKU CAyXalmMmMmn) MyHULMNanbHOro apxuea.

2.3. TpeboBaHua K nNoOpsaKy WHMOPMUPOBAHUSA O NPeaoCTaBfeHUU MyHULMNANbHON
ycnyru.

! npu ycnoBHM HaNMUMs 3aKIIOYEHHOTO COIVIANICHHS O B3aHMOLCHCTBHHM MeXIy MHOTrO(GYHKIMOHATGHEIM IIEHTPOM H
MYHHIUITATHHBIM apXUBOM;

MpeJOCTaBlIicHHEe MYHUIMNAIbHOH ycimyrn «HHpopMannoHHOEe oOecredeHne TpakKAaH ¥ FOPUAWYCCKHX  JIHII
HAa OCHOBE JIOKyMeHTOB ApxuBHOro (onna Poccuiickoit @enepanuu u qpyrux apXUBHBIX JOKYMEHTOBY» OCYIICCTBISICTCS B
AJNIEKTPOHHON (hopMe TPH HAIUYMU PETHCTPALMU 3asBUTEN HAa EIWHOM MOpTaje TOCYJapCTBCHHBIX U MYHUIIHIATBHBIX
yeryr (QyHKIUHR), a Takxke crienuaibHOl KHOTKY «[1oyduTh yemyryy.
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2.3.1. Hdpbopmaumsa no sonpocam npefoctaBneHns MyHUUUnanbHOW yCnyru ABnseTcs
OTKpbITOM WM 0OLLEeAOoCTYNHON, MOXeT OblTb nosiydyeHa 3asiBUTENeM JIMYHO MNOCPEeACTBOM
NMMCbMEHHOrO M (MnK) YCTHOro obpalleHus, Yyepes IMEeKTPOHHYK Mo4yTy, No TenedoHy Ans
CrpaBoK, Ha oduuUNanNbHOM MHTEPHET-canTe MyHuUuMnanbHoro obpasoBaHna KanMHWHCKWN
CenbCOBET, Ha MHAOPMALMOHHBLIX CTeHAax B MecTax npvema 3assuTtenen B MyHUUMUNANbLHOM
apxmBe agMunHucTpaummn KanuHuHcKoro cenbcoBeTa, B MHOro(yHKUMOHaNsHOM LUeHTpe npu
nMYHOM obpalleHumn 3asaBUTeNs U B LieHTpe TernedOoHHOro obCnyXMBaHUs, Ha UHTEPHeT-canTe
MHOroyHKLMOHaNLHOro UeHTpa, Npu ucnons3oBaHnn EgmMHoro noprana rocygapCTBEHHbIX U
MyHUUMNANbHbIX ycnyr (QyHKUMn) B  WMH(POPMALMOHHO - TENEeKOMMYHUKALMOHHOW CeTu
«UHTEpHET».

2.3.1.1. Hpopmauma o npegoctaBneHnn MyHUUMnanbHon ycnyrn Ha EgnHom noprtane
rocyAapCTBEHHbIX 1 MyHUUMUNANbHBLIX yCryr (PYHKLMI).

Ha EaguvHoM nopTtane rocydapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr (yHKUMIA)
pasmMeLlaeTcsa cnegyowas nHpopmMmauus:

1) wucyepnbiBalOWMN nepedeHb OOKYMEHTOB, HeobxoguMbix Ons NpeaocTaBneHus
MYyHUUMNAaNbHOW ycnyrn, TpeboBaHUS K O(OPMMEHUID YKa3aHHbIX [LOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBuTENb BrpaBe MpeacTaBuTb MO COOBCTBEHHOW
UHULUMATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaoCcTaBfieHNUss MyHULUMNANbHOW YCIyrn;

4) pesynbTaTbl NpeAoCTaBNEHUA MyHUUUNANbLHOW YCNyru, nopsaok npeacraBrieHus
AOKYMEHTa, ABNSAILWEroca pesynbTatom npegocTaBfieHnUss MyHUUMnanbHOW YCryru;

5) pasmep rocygapCTBEHHOMW MNOLWWHbI, B3MMaeMoOW 3a NpefocTaBneHue
MYHUUMNANbHOW YCNyru;

6) wucuyepnbiBalOWMIA MNEPEYEHb OCHOBaHUM ANS NPUOCTAHOBIIEHMS WX OTKas3a B
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

7) o0 npaBe 3asBUTEnst Ha pAocynebHoe (BHecyaebHoe) obxanoBaHve OENCTBUN
(6e3pencTBna) u  peleHun, MNpuHATbIX (OCywecTBAsSeMblX) B Xode npeaocTaBreHus
MYHUUMNANbHOW YCNyru;

8) (opmbl  3asBneHun  (yBeOAOMIMEHUW,  COOOLWEeHM), uChoNb3yemble  Mpwu
npegocTaBfieHUM MyHULMNANbLHOW YCIyri.

NHopmaums Ha EguHOM nopTane rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCRyr
(dbyHKLMI) O Mopsiake M cpokax MpPedoCTaBneHUs MYHULMNANbHOW YCNyrM Ha OCHOBaHWUK
cBeeHUn, copepxawmuxca B heaepanbHOM rocygapCTBEHHON MHMOPMAaLMOHHON cucteme
«PenepanbHbln  peecTp roCygapCTBEHHbIX WM MyHUUMNAnbHbIX — yCcnyr  (CpyHKUuMI)»,
npegocrasnseTcs 3assuTento 6ecnnaTHo.

[ocTtyn K HdopmaLumm 0 cpokax 1 nopsake npegocTaBneHns ycrnyru ocyLecTBnaeTcs
0e3 BbINOSIHEHUS 3asiBUTENEM Kakux-nmbo TpeboBaHun, B TOM uvncrne 6e3 ncnonb3oBaHus
nporpammMHoro obecnedeHnsi, yCTaHOBKA KOTOPOrO0 Ha TEeXHWYeckue cpeactsa 3asiBUTens
TpebyeT 3aKkno4veHns JNULEH3MOHHOIO WM MHOFO CcorfnaweHns ¢ npasoobnagartenem
nporpamMmmMHoro obecneyeHus, npegycMaTpuBaioWEero B3WMaHWe nnatbl, PerncTpauuio unm
aBTOPM3aLUMIO 3a8BUTENSA MU NPeaoCcTaBNeHNne UM NePCOHAnbHbIX JAaHHbIX.

2.3.2. CBefeHnss O MeCTe HaxOXOEHUs MyHuMumMnanbHoro apxmea KanuMHMHCKOro
cenbcoBeTa, NpefoCTaBNAKLWEro MyHUUUNanbHy ycnyry, rpaduke paboTbl, NOYTOBOM
agpece M agpecax 9NEeKTPOHHOM MouYThbl ANg HanpasneHus obpalleHuin, 0 TenedOHHbIX
HOMepax pasmelleHbl Ha oduuManbHOM WMHTEPHET-canTe MyHUuunanbHoro obpasoBaHus
KanvHnHckun cenbcoBeT, Ha WHAOPMAUWOHHOM CTeHOe B 3arne npuema 3aaBuTenen, Ha
EovHoM nopTtane rocyaapcTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dpyHKUMA), a Takke B
npunoxeHun 1 K ADMUHUCTPATUBHOMY perfiaMmeHTy.

2.3.3. CeegeHna o mecTte HaxoxgeHuss MHOroyHKUMOHaNbHOro UeHTpa, rpadguke
paboTbl, agpece oduUManNbHOrO MHTEPHET-CanTa, agpec SMEKTPOHHOM MOYTbl, KOHTAKTHLIN
TenedoH LeHTpa TeneOHHOro obCnyXnBaHua pasmellarTcs Ha MHEPOPMALMOHHOM CTeHae
MyHUUMNaneHoro apxuea  KanuHWHCKOro censcoBeta M B NPUMOXeHUM 2 K
AOMWHUCTPATUBHOMY pernamMmeHTy.



4

2.3.4. INpwn obpalleHnmn 3aaBuTens B MyHUUUNanNbHbIN apxme KanvHWHCKOro cenbcoBeTa
NMMCbMEHHO WM 4Yepe3 INEKTPOHHYID TMOYTY 3a nonydeHnem uHdopmauumn (nonyyeHus
KOHCyInbTauun) no Bonpocam npeaocTaBreHns MyHULUMNanbHOW YCyru OTBET HanpaBsnseTcs B
CPOK, He npeBbiwatowmi 30 AHen Co AHA perncTpaunmn obpalleHms.

2.34.1. Tlo TenedoHy crneuyuanuctbl MyHUUMNANBHOIO apxusa KarMHWUHCKOro
cenbcoBeTa [aloT UCYepnbIBaKOLWY WHOPMaUuio No npefoCTaBNeHuo MyHUUUNanbHOM
ycnyru.

2.3.4.2. KoHcynbTauum no npeaocTaBfieHio MyHULMNANbHOW YCyru OCyLLeCTBNATCA
cneumanuctamMn  MyHuuMnansHoro apxvea KannHuHcKoro cenbcosBeTta npu JfUYHOM
obpalleHun B paboyee Bpems (npunoxeHue 1).

2.3.4.3. KoHcynbTauum no npefocTaBneHnto MyHULMNanbHOM YCNnyrn ocyLLeCTBNAIOTCA
no crnegyoLwmm Bonpocam:

1) nepeyHo JOKYMEHTOB, HEOBXOAMMBIX ANS NpeaoCTaBNeHns MyHULUNANsHOW ycnyru,
KOMMMEKTHOCTU (JOCTaTOMHOCTb) NpeAcTaBneHHbIX JOKYMEHTOB;

2) WCTOYHMKOB MOSMyYeHMS OOKYMEHTOB, HeobxoguMbiXx AnNa  npeacTaBneHus
MYHUUMNANbHOW YCNyru;

3) BpeMeHu npuemMa v Bblaavv AOKYMEHTOB;

4) cpoKOB NpeaocTaBneHnsa MyHUUUNanbHOW ycnyru;

5) nopsigka obxanoBaHus gencteun (6e34encTBus) N peLleHnin, OCyLEeCTBASEMbIX U
NPUHUMaeMbIX B Xo4e npeaocTaBneHna MyHUUunanbHOW yCryri.

6) MHBIX BONPOCOB, BXOAALLMX B KOMMNETEHUMNIO MyHULMNANbHOrO apxmea KanmHMHCKOro
cenbcoBeTa, NPeAoCTaBALWEro MyHULMNAIbHY YCnyry.

2.3.4.4. Tpn ocywecTBEHNN KOHCYNbTUPOBAHMUA chneumanucTbl MyHUUMNANbHOro
apxmBa KanuHuHCKOro cenbcoBeTa 0653aHbl nNpeactaBUTbCA (YkasaTb amMunuio, Ums,
OTYECTBO, OOJMKHOCTL), B BEXIMBOW M KOPPEKTHOM GhOpMe, NaKOHWYHO, MO CywecTBy AaTtb
OTBETbI Ha 3aflaHHble 3asBUTENeM BOMPOCHI.

2.3.4.5. Ecnn nocTtaBneHHble rpaxgaHNMHOM BOMPOCbl He BXOOAT B KOMMETEHUUIO
MYHUUMNANbHOro apxuea KanuHUHCKOro cenbcoBeTa, crneumanuct nHpopmupyeT 3asaButens
O HEBO3MOXHOCTU NPeACTaBNeHNs CBEAEHNA U Pa3bACHAET eMy NpaBo 0bpaTUTLCA B OpraH, K
KOMMeTeHUMN KOTOPOro OTHOCHATCS NOCTaBEHHbIE BOMPOCHI.

2.3.4.6. lNpn npegocTaBneHMM MyHUUMNANbLHOWM YCnyrM 3anpeltaeTtcs TpeboBaTb OT
3asBUTENSA OCYLEeCTBNEeHUs OEeWUCTBUA, B TOM YUCre COrfacoBaHMin, Heobxoaumblx Ons
NonyyYeHnss MyHULMNAnNsHOM YCNyrn 1 CBA3aHHbIX C obpalleHneM B MHble rOoCy0apCTBEHHble
opraHbl, OpraHbl MECTHOrO cCaMoynpaBsfieHusi, OpraHmu3auuu.

2.4. Pe3ynbTaT NpegocTaBreHns MyHULUnanbHOW yCryru.

PesynbtatoMm npegoctaBneHns MyHUMUMNAnNbHOW  ycriyrn  S9BRdeTcs  nosiydyeHue
3asBuTenem:

MHPOPMALNOHHBIX MUCEM;

apXMBHbIX CMPaBoK;

apXMBHbIX BbIMUCOK;

apXMBHBIX KONUNA,

TeMaTUYECKMX NepeYHENn apXMBHbIX JOKYMEHTOB;

TemaTnyeckmx NnoabopoK KOMUA apXMBHbLIX AOKYMEHTOB;

TemaTuyeckmx 0630pOB apXMBHbIX JOKYMEHTOB;

NMMCbMEHHOIro yBeJOMJSIEHUSI O HarnpaBfeHun 3anpoca Ha UCNOSTHEHNE B APYron apxus,
opraHusauumio;

MMUCbMEHHOrO yBEAOMISIEHUS O HeobXxoOuMMOCTW NpeaoCTaBnEeHUs AOMOMHUTENbHbIX
cBeAEeHUN ONnga UCNOMHEHNA 3anpoca;

MMCbMEHHOro oTBeTa 06 OTCYTCTBMM 3anpaluMBaeMbiX CBEAEHUN;

pekoMeHaauumn o ganbHENWmnX NyTsx noncka Heobxoanmon nHpopmaumm;

MOTMBMPOBAHHOIO OTKa3a B NpeAocTaBneHnn MyHUUunanbHOW yCryru.

2.5. Cpok npegocTaBfieHnst MyHUUMNansHOWM YCyru.

MoctynuBwnMe B MyHMUMNanbHbIN apxmB  KanMHWHCKOro cenbcoBeTa 3anpochbl
nonb3oBarenen ncnonHaTcs B TedeHne 30 AHEN C MOMEHTA pernctpaunm 3anpoca.
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B cnyyae, ecnu 3anpawmBaemas MHopMaLums He MOXeT ObiTb NpefocTaBrieHa B 9TOT
CPOK M3-3a HeobXooMMOCTU MpoBeAeHUs MacwTabHoM NOUCKOBOM paboTbl MO KOMMSEKCY
apXMBHbIX [OOKYMEHTOB, nuMbo 3anpoca [OOMNOMHUTENbHbLIX W YTOYHAKOWUX CBEeAEeHUn Yy
3aaBUTENS, CPOK NpeaoCTaBreHnss MyHUUMNanbHOM yCryrn MoxeT ObiTb npoaneH Ha 15 aHen.

3anpoc, He OTHOCALLUMACA K COCTaBY XPaHSLMXCA B apXMBe apXUBHbIX JOKYMEHTOB, B
TeyeHMe 5 OHeNW C MOMEHTa €ero peructpaumm HanpasnseTcs B APYron apxve Wnu
opraHusaumto, rae XpaHaTcs HeobxoaMMble apXMBHbIE JOKYMEHTbI.

Cpok ucnonHeHnsa 3anpoca MO Hay4vyHO-cnpaBoYyHOMY annapaty (ganee — HCA)
MYHULMNANbHOro apxuea - He 6onee 15 gHe ¢ MOMEHTa ero permcTpaumn.

2.6. NpaBoBble OCHOBaHUA A8 NPeoCTaBNeHns MyHULMNAnbHON YCIyru.

lMpegocTaBneHne MyHUUUNANBHOM YCIYrM OCYLLEeCTBNAETCA B COOTBETCTBUM CO
cnegyroLwmMm HOpMaTUBHBIMU NPABOBbLIMU aKTaMM:

1) KoHctutyumen Poccuinckon depepaunm;

2) PegepanbHbiM - 3akoHOM 0T 06.10.2003 Ne131-d3 «O6 o6wnx npuHUMnax
opraHusaunm MecTtHoro camoynpasneHna B Poccuinckon enepaumny;

3) ®epepanbHbiM  3akoHOM OT 22.10.2004 Ne125-03 «O6 apxvBHOM pJene B
Poccuinckon ®enepaunny;

4) GepgepanbHbiM - 3akoHOM  oT  27.07.2006 Ne149-&3 «O6  wmHpopmaumn,
MH(POPMALMNOHHbBIX TEXHONOMMAX U O 3alumMTe MHOPMaLUnY;

5) ®epepanbHbi 3akoH Poccunckon degepaumm ot 02.07.2006 Ne 59-d3 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy»;

6) ®PenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHaribHbIX AaHHbIXY;

7) ®egepanbHbiM  3akoHOM  oT  27.07.2010  Ne210-®3 «O6  opraHusaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHBLIX YCITYr»;

8) Ykazom [pesmgeHta Poccuinckon ®depgepaumm ot 31.12.1993  Ne2334
«O gononHUTEnNbHbIX rAapaHTUAX NpaB rpaxaaH Ha MHopMaLnoy;

9) Ykazom [pesngeHta Poccunckon depepauum ot 06.03.1997 Ne 188 «O6
yTBEPXOEHUN NEPEYHs CBeAEeHUN KOH(UAEHUNANbHOro Xxapakrepay;

10) MNoctaHoBneHuem [paButenbctBa PO ot 26.03.2016 Ne 236 «O TpeboBaHusX K
NpeaocTaBfEeHNIO B ANIEKTPOHHOM (hOpMe roCyaapCTBEHHbBIX M MYHULMNANbHbIX YCINyr»;

11) NMpukazom MwuHUCTEpPCTBA KyNbTypbl M MAacCCOBbIX KOMMYyHMKauuMi Poccuiickon
®epgepaummn ot 18.01.2007 Ne 19 «O6 yTBepxaeHun [lpaBun opraHuMsauun XpaHeHus,
KOMMMEKTOBAHNA, y4eTa M UCMNOSb30BaHUA LOOKYMEHTOB ApxuBHOro doHaa Poccuinckon
depepaumm n gpyrux apxmBHbIX JOKYMEHTOB B roCy4apCTBEHHbIX U MyHULMNANbHbLIX apXuBax,
My3esx 1 6nbnmoTtekax, opraHm3aunax Poccminckon akageMmm Hayky;

12) MNpukas PocapxuBa ot 09.01.2017 Ne 1 «O6 ytBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa no npepoctaeneHvio PepepanbHbIM apXUBHBIM areHTCTBOM rOCyapCTBEHHOW
ycnyrm - «OpraHusaumss  MHPOPMauUMOHHOrO  obecneyeHus rpaxgaH, opraHmsauum u
00LLEeCTBEHHbIX O0OBbEAMHEHUM Ha OCHOBE [OOKYMEHTOB ApxuBHOro doHaa Poccunckon
denepaumm n opyrnx apxmBHbIX JOKYMEHTOBY;

13) 3akoHom AnTanckoro kpaa o1 29.12.2006 Ne 152-3C «O paccmoTpeHumn
obpalueHnin rpaxxgaH Poccunckon ®efepaumm Ha Tepputopum ANTancKkoro Kpasay;

14) MNMocTtaHoBneHMem AnTanckoro kpaesoro 3akoHogaTenbHoro CobpaHusa ot
28.12.1994 Ne 168 «O 3akoHe Antanickoro kpas «O6 ApxuBHOM doHAe ANTanCKoOro kpasi u
apxumBax»,

15) YcTtaBoM MyHMUMNanbHOro obpasoBaHmst KanMHMHCKNMA CeNnbCOBET;

16) MHBIMM MyHULUMNANBbHLIMW MPaBOBLIMU akTaMu (NPWY HaNU4mm).

2.7. WcuepnbiBaowmin nepevyeHb [OOKYMEHTOB, HeobXoauMMbiX B COOTBETCTBUM C
HOPMATUBHbIMW MPaBOBbIMA  akTamuM [ONs  NPeaoCTaBfieHUs  MYHULMNANbHOW  yCnyru,
nognexawux npeactaBneHnto 3assmuTenem.

2.7.1. OcHoBaHveM Ans nNpeaocTaBneHnss MyHUUUNanbHOW yCcnyrn SBnaeTcsa 3anpoc B
nMCbMeHHOW cbopMe, NpeacTaBneHHbIN B MyHULMNANbHbIN apxuB KannHMHCKOro cenbcoBeTa
Ha JIMMHOM Mpueme, HarnpasfeHHbIN MNOYTOM UMM B (POpME 3NEKTPOHHOIo OOKYMEHTa yepes
EovHbIn nopTan rocygapCTBEHHbIX M MYHUUMNANbHbLIX ycnyr (dyHKUMIA), NOOAHHbIN Yepe3



MHoOroyHKUMOHaNbHbIN ~ LEeHTp No  dopme  cornacHo  npunoxeHusm 3, 4 K
AOMWHUCTPATUBHOMY perfnamMmeHTy.

2.7.2. B 3anpoce ykasblBalOTCA criefyloLime pekBu3unTbl:

HanMeHoBaHWE LPUANYECKOrO Nnua, 0bLWwecTBeHHOro o6beanHeHNs;

ANd rpaxgaH - aMmunnsg, UMs, 0OTY4eCTBO (MocnegHee - Npu Hanuyun) 3asBuTens;

NMOYTOBbLIM W/MNN 3MEKTPOHHbLIM agpec 3asiBUTENS; MOYTOBbLIN agpec, MO KOTOPOMY
OOIMKHbI BbITb HAaNpaBneHb! 3anpaluvBaemMble JOKYMEHTbI;

N3NoXXeHne CyllecTBa 3anpoca, MHTepecyLwme 3aasutens npobnema, Tema, BOnpoc,
cobbITne, akT, CBeAEHUSI 1 XPOHOMOrMYEeCcKne paMmkm 3anpalumBaeMon nHdopmMmauuu;

dopma nonyyeHus saasutenem nHpopmaumm (apxvmBHasi cripaBka, apxvBHasi BbINucka,
apxvMBHasa KOMUSA, TEMaTUYECKUN NepeyeHb apXMBHbIX OOKYMEHTOB, TemaTtudeckas noabopka
KOMWA  apXMBHbIX  OOKYMEHTOB;  TeMaTuyeckmm 0630p  apxXMBHbIX  [JOKYMEHTOB,
MHOPMAaLNOHHOE MUCbMO);

NU4YHasa NoANUCH rpaxkgaHWHa UnNn NOANUChb AOSMKHOCTHOIO Nnua;

Aarta oTnpasfieHns 3anpoca.

2.7.2.1.B cny4yae, ecnu 3a noriydyeHMeM MyHuMUMNANbLHOW ycrnyrn obpauwiaeTtcs
npeacraButens 3asButens, obdasatenbHbIM AN NPeacTaBreHus SABNSETCA  OOKYMEHT,
noaTeepXxaarLwmnm Hannyme ykasaHHbIX NMOSTHOMOYMMN.

2.7.2.2. B cny4ae, ecnv 3anpaluimMBaemblii JOKYMEHT COLAEPXUT CBEAEHUS,, OTHECEHHbIE
K rocygapCTBeHHOW TamHe n (unv) KoHduaeHumansHOM uMHdopmauuu, Bblgaya pesynbTaTta
npegocTaBneHns MyHUUMNansHOM ycrnyrn, NPOn3BOANTCA Npu NpeabaBneHNN JOKYMEHTarnbHO
NnoaTBEPXAEHHbIX NPaB Ha NMofy4YeHne Takux cBegeHUN.

2.8. 3aaButenb BNpaBe NpeacTaBUTb Ha NIMYHOM NpUemMe B MyHULMNarbHbIA apXxus,
nnbo HanpaBUTb NOYTON (ANEKTPOHHOM MOYTOWM) AOKYMEHTbl JIMbO MX KOMuW, CBSA3aHHbIE C
TeMOW 3anpoca (Konusa TPYyLOBOW KHWXKKW; CBEOEHUS O HarpaxaeHusix, NoATBepxaaroLime
npaBoOBble OCHOBAHWA BriaieHUs U MOfb30BaHUS OObekTaMyn HeABWXKMMOCTM U Ap.), Ans
npuodLLEHNS UX K 3anpocy.

2.9. 3anper TpeboBaTb OT 3asBUTENd NpPeaCcTaBNeHUs WHbIX [OOKYMEHTOB W
MHdOpMaLUUKM NN OCYLLLECTBNEHUS OENCTBUM OS5 NOSTYYEHUA MyHULUMUNANbHOW YCNyru.

OpraHy MecTHOro camoynpasfneHus 3anpeLaeTca:

OoTKasbiBaTb B MpuMemMe 3anpoca W WHbIX [JOKYMEHTOB, HeobxoaumbiX [Ons
npegocTaBneHns MyHUUUNanbHOW yCnyru, a Takke B NpedoCTaBfieHun YCnyrn B cnyyae, ecnm
3anpoc M OOKYMeHTbl, Heobxoaumble ANA ee npefocTaBneHusi, NodaHbl B COOTBETCTBUM C
WHoOpMaunen O Ccpokax U nopsgke npedocTaBfeHns  MyHUUMNanbHOW  YCRyru,
onybnukoBaHHON Ha EAnMHOM nopTane rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIyr (PYHKUMIA);

TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OEWUCTBUA, KPOME MNPOXOXOEeHUs
noeHTudunKaumm n ayteHtTudukauum B COOTBETCTBMM C HOPMATMBHbLIMU NPABOBbLIMU aKTamu
Poccuinckon ®egepaunu;

TpeboBaTb OT 3asdABUTENsS MNPeaoCTaBfeHUs AOKYMEHTOB W WHQOpMaLMK, KOTopble
Haxo4dATCcs B pacnopsbkeHun AgmMuHucTpaumm KanmHWMHCKOro cenbcoBeTa, WHbIX OpraHoB
MECTHOro CcamMoOyrnpaBfieHusi, rocyaapCTBEHHbIX OpraHoB, OpraHu3auMm B COOTBETCTBUM C
HOpMaTUBHBLIMX NpaBoBbIMKM akTamu Poccuiickon depepaumm, HOpMaTMBHLIMU MPABOBbLIMU
aKkTamn AnTtanmckoro kKpas “  MyHUUMNanbHbIMW MNPaBOBbIMU aKTaMW, 3a WCKIHYEHNEM
AOKYMEHTOB, YKa3aHHbIX B YyacTu 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O06 opraHusaunm NpeaocTaBnNeHNs rocygapCTBEHHbIX U MYHULMMANBbHbIX YCITyr».

TpeboBaTb npeacTaBneHNa [OOKYMEHTOB W  WHopMauun, oTcyTcTBue U (uUnum)
HeOCTOBEPHOCTb KOTOPbIX He YyKa3blBanvMCb MpW MNepBOHAYaribHOM OTKa3e B rpueme
AOKYMEHTOB, HeobOXoguMbIX Ans nNpeaoCcTaBfeHus  MyHUUunanbHOW ycnyru, nubo B
npegocTaBneHn MyHUUMNANbLHOW YCIyrn, 3a UCKMIOYEHNEM CreayoLwmnx criyvyaes:

a) un3MeHeHne  TpeboBaHMA  HOPMATUBHLIX  MPABOBbLIX  aKTOB,  KacakLMXcs
npefocTaBfeHnss MyHUUMMNANbLHOW YCryrn, nocne nepBoHavyaribHOWM nofdavn 3asdBfneHus o
npegocTaBfieHMM MyHULMNANbHOW YCIyTN;

6) Hanuune owmnbok B 3asiBNEHMM O NpPeAoCTaBNEHUN MYHULMNANbHOM YCRyrn W
AOKYMeHTax, NoJaHHbIX 3asBUTENeM nocre nepBoHavyanbHOro oTkasa B npuemMe AOKYMEHTOB,
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HeobxooMMbIX O NpefoCcTaBfeHus MyHUUMnanbHoOW ycnyru, nubo B npegocTaBrieHuu
MYHUUMNANbHOW YCNYru U He BKIOYEHHbIX B MPeACTaBeHHbIN paHee KOMMNNEKT JOKYMEHTOB;

B) MCTeYyeHMe CpokKa [OeNcTBUA [OOKYMEHTOB WNU U3MEHeHue WHopmauun nocne
nepBoOHavyanbHOro OTkasa B MNpuemMe AOKYMEHTOB, HeobxoauMbiXx AN NpeaocTaBrieHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBeHm MyHUUUNansHOM YCnyru;

r) BbiABNIEHNE OOKYMEHTanbHO MOATBEPXAEHHOro hakta (MpU3HaKOB) OLIMOGOYHOrO Mnu
NpoTMBONPaBHOro Aencteuns (6esgencTeuns) JOMKHOCTHONO nvMua opraHa, npegoCcTaBnsowero
MYHAUMNANbHYK  YCIyry, MYyHUMUMNANbHOrO crniyxauwero, paboTHuka MOL, paboTHuka
opraHusauumn, npeaycMoTpeHHon YacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHvMsaumu nNpeaocTaBrneHnst rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIyr»,
npy nepBoHayarbHOM OTKa3e B NpuemMe [AOKYMEHTOB, HeobxoOauMbIX ONs npefocTaBfeHus
MyHMUMNanbHOM ycnyru, nubo B NpeaocTaBfeHUn MyHUUMNAnbHOM YCNyru, O 4Yem B
NMMCbMEHHOM BMAe 3a NoanuCbio PYKOBOAUTENSA OpraHa, NpeaoCTaBnsaowero MyHuumnanbHyo
ycnyry, pykosogutens MOL, npu nepBoHayanbHOM OTKa3e B nNpuemMe [JOKYMEHTOB,
HeobXxooMMbIX ANA  NpefoCTaBneHus MyHuuuMnanbHOW ycnyrn, nuvbo  pykoBoauTens
opraHusaumm, npeaycMoTpeHHon YacTtblo 1.1 ctaten 16 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-93 «O6 opraHusaumu npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyry,
yBeAOMNAEeTCS 3asiBUTENb, a Takke NPUHOCATCH U3BUHEHNSA 3a JOCTaBMNEeHHble HeyaobCTBa.

MyHuuMnansHOMy apxuBy 3anpellaeTcs OTKasbliBaTb B MNpuemMe 3anpoca U UHbIX
AOKYMEHTOB, HeobxoauMMbIX Ons npefocTaBfieHUss MyHUUMNAanbHOW YCIyrn, a Takke B
npegocTaBfeHnn ycnyru B Criyd4ae, eCcnu 3anpoc U OOKYMEHTbl, Heobxoaumble Ons ee
npefocTaBfieHnsi, nogaHbl B COOTBETCTBUM C WMHGOpMaumen O cpokax W nopsagke
npefocTaBneHns  MyHUUMNanbHOMW  ycnyru, onybnuvkoBaHHoW Ha EguHom  noprtane
rocyaapCTBEHHbIX U MyHULUMUNANbHBLIX YCryr (PYHKLUURA).

2.10./cyepnbiBaownm nepeyeHb OCHOBaHMW [ONA OTKasa B MpueMe [LOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBneHns MyHUUMNAanbHOW YCryri.

OcHoBaHusA Anga oTkasa B nNpMemMe LOKYMEHTOB OTCYTCTBYIOT. [MoCTynuBLLee 3asiBfieHne
nognexuT obsisatensHOMY npuemy.

2.11. NcyepnbiBaloLWnin nepeydeHb OCHOBAHUIN A1 MPUOCTaAHOBMEHMS 1 (UNM) OTKasa B
npegocTaBfieHUM MyHULMNANbLHOW YCIYIn.

2.11.1. OcHoBaHuMsiIMM [Onsi OTKkasa B MNPeaoCTaBfIEHMM MYHMUMMNANbHOW  yCnyrn
ABMAOTCA:

OTCYTCTBME B 3anpoce HaMMEHOBaHUS HOPUOMYECKOrO nvua, O0bLeCcTBEHHOro
obbeanHeHus (Ona rpaxgaH - hamunmm, UMeHn n ot4yecTBa (MocnegHee — Npu Hanuuun)),
NMOYTOBOrO U/MNN SNEKTPOHHOIO agpeca 3asBUTENS;

TEKCT 3anpoca He NoagaeTcs NPoYTEHNIO;

OTCYTCTBME B 3anpoce CBeAeHW, HeobXoanMbIX ANda NpoBeaeHUs NOUCKOBOW paboThl;

OTCYTCTBME [OOKYMEHTOB, MNOATBEPXAalLWmMx MNOHOMOYMA nuua npeacrtaBndaTb
WHTepecCbl OT UMEHU 3asBUTENS;

OTCYTCTBME [OOKYMEHTaNbHO MNOATBEPXKOEHHbIX MpaB Ha [MOfydYeHne CcBeAeHun,
coAaepXallmx rocyaapCTBEHHYIO TarHy U/Unu KoHpMaeHUManbsHy NHopMaLunio;

3anpoc CoaepXuT HeueH3ypHble NMB0 OcKopbUTENbHbIE BbIPAXEHUS, YrpO3bl >XU3HW,
300POBbIO N UMYLLIECTBY AOSDKHOCTHOIO Nnua, a Takke YfeHoB ero ceMbu. [1ormKHOCTHOE NUUO
BNpaBe oOcCTaBuUTb 3anpoc 6e3 oTBeTa MO CyLeCTBY MOCTaBfIEHHbIX B HEM BOMPOCOB W
coOBLWMTb 3asBUTENIO, HaNpaBuBLLEMY €ro, O HeAOMYCTUMOCTM 3roynoTpebneHms NnpaBoM Ha
obpalleHne B opraHbl rocygapCTBEHHOW BNacTu.

2.11.2. OcHOBaHUA A4ns NPUOCTAHOBMNEHNS NPeaoCTaBNeHNss MyHULUNANbHOW YCIyTu:

OcHoBaHuA ONA  NPUOCTaAHOBMNEHUS MPeAoCTaBfeHns  MyHULMNanbHOW  yCnyru
OTCYTCTBYIOT.

2.12. TepeyeHb ycnyr, KOTopble SABASAKTCA HeobxoauMbiMu M obA3aTesibHbIMK AN
npefocTaBfieHnUss MyHULUMNAnsHOW YCNyru.

Heobxoanmble 1 obasaTenibHble YCnyrn Ans npeaoctaBneHns MyHUUUnanbHOW yCryru
OTCYTCTBYIOT.
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2.13. Topagok, pasamep N OCHOBAHUA B3UMaHUS rocy4apCTBEHHOM MOLUSNHBLI U UHOMN
nnaTbl, YCTAHOBIIEHHOM 3a NpefoCTaBNeHne MyHULMNAaNsHOM YCNyru:

lMpepocTaBneHne MyHMLMNanbHOW ycrnyru ocylecTenseTcsa 6ecnnaTHo.

B cnyyae BHeceHVss M3MeHEHUMA B BblJaHHbIM NO pe3ynbTatam npeaocTaBrneHns
MYHULMMNANbHOW YCIyrn OKYMEHT, HanpaBneHHbIX Ha ucnpasneHne owmnbok, AoNyLeHHbIX Mo
BUHE opraHa n (MWnNW) [JOIMKHOCTHOrO nuua, MHOFOQYHKUMOHANbLHOIO LUeHTpa u  (1nu)
paboTHMKA MHOrO(PYHKUMOHANbHOro LeHTpa, nnata C 3asgBuTens He B3umaeTcs. (B
COOTBETCTBUM C NMCbMOM AenapTaMeHTa roccrnyxobbl)

2.14. MakcumarnbHbld CPOK OXMOAHUA B o4depean npu nopgade 3asiBNeHuss O
npefocTaBfeHM MyHUUUNANbHOM YCNyru v nNpu NofnyyveHuu pesynbTata npefocTaBrieHust
MYHULIMMNAnNbHON YCNYyru.

2.14.1. Cpok oOXugaHusi B odepeadn Npu nogade 3asiBfieHUss O MpefocTaBreHun
MYHULUMMNANbHOW YCNyru M npu nNonydyeHUn pesynbtata npegocTaBfieHUs MyHULMNarbHOW
yCryru He JOSKeH npesbiwaTtb 15 MUHYT.

2.15. Cpok permctpaumm 3anpoca o NpeaocTaBneHnn MyHULUNanbHOW yCryri.

Mpn obpaweHnn 3assutensa (NpeacraBuTeNs) 3a NpefocTaBfeHMeM MyHUUMNanbHOM
yCIyrm HenocpeacTBEHHO B MyHUUMNANbHbIA apXuB, CPOK perucTpaumm 3anpoca He OOSKeH
npeBbIWaTb 15 MUHYT.

Mpn obpaweHnn 3asButensa (NpeacrtaBuTeNs) 3a NpegocTaBfiEHUEM MYHULMNANbHOM
ycnyrn Yyepe3 MHorogyHKUMOHabHbIN LEHTP NMMbo Yyepe3 EAUHLIN nopTan rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCNyr ((PyHKUMIA) yKa3aHHOe 3asiBNEeHne perucTtpupyeTcs B TeYeHne OHS C
MOMEHTA ero nocCTynyieHNsa B MyHULMNASbHbIN apXumB.

3anpochkl 3asBuTenen, NOCTynMBLUNE NO NOYTE, SNIEKTPOHHON NoYTe, PETMCTPUPYIOTCS B
TeyeHMM 3 [OHeM C MOMEHTa MOCTYNfieHUss B MyHuMUMNanbHbIn  apxuB  KanuHWUHCKOro
cenbcoBeTa.

2.16. TpeboBaHMs K NOMELLEHUAM, B KOTOpPbIX MPeAoCTaBnsieTca MyHuuuMnanbHas
ycrnyra, K Mectam OXuAaaHusi, MecTaM [Afs COCTaBfeHusl 3anpocoB Mpu npeaocTaBieHun
MYHUUMNANbHOW YCnyrn, WHMPOPMALUMOHHBLIM CcTeHdaM ¢ obpasuamMy KX 3anofiHeHUs W
nepeyHeM OOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBfeHns MyHUUUNAnNbLHOW yCrnyri, B TOM
yucne K obecneyeHnto JOCTYNHOCTM AN MHBANMOOB YKa3aHHbIX 0ObEeKTOB B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuickon denepaumm o coumanbHOW 3alunTe MHBanMaos.

2.16.1. TllomellieHne, B KOTOPOM OCYLLUECTBSIETCA MpuUeM 3adBuTeNnen, [OOSKHO
obecneunBartsb:

1) KOMOpPTHOE pacnonoXeHue 3asBUTENs M AOSMKHOCTHOrO nvua MyHUUMNANbHOro
apxvBa KanvHWHCKOro cenbcoBeTa;

2) BO3MOXHOCTb U yAo6CcTBO 0hopMneHns 3asBuTenemM NMCbMEHHOIO 3asaBreHNs;

3) [ocTyn K HOpMaTMBHbIM MPaBOBbIM akTam, perynvpylowmm npegocraBneHne
MYHUUMNANbHOW YCRyru;

4) Hanuune unHEMOOPMALMOHHBIX CTEHOOB C oOpasuamMu 3anosfiHEHUSI 3asiBNEHUN,
HeobXxoauMbIX ANA NpefocTaBNeHns MyHUUMNANnbHOW YCyri.

2.16.2. MyHuumnansHbiM apxuBom KanuHWHCKOrO  cenbcoBeTa obecneynBaeTca
CO3JaHue UHBanuaam cregyowmx yCrnoBum JOCTYNHOCTU MyHMUMNANbHON yCnyrn n obbekTa,
B KOTOPOM OHa NnpeJocTaBnseTcs:

BO3MOXHOCTb 0eCcnpenaTCTBEHHOro Bxo4a B OOBLEKT U BbIxOAa M3 HEro, CoOaencTBue
UHBanNuay npv BxoAe B 00BHEKT M BbIXOAE M3 HEro, MHPOPMUPOBaHME UHBaNMAa O LOCTYMHbIX
MapLupyTax obLLeCTBEHHOIO TpaHCNopTa;

BO3MOXHOCTb MOCa[KM B TPAHCMNOPTHOE CPeaCTBO M BbICAAKU U3 HEro nepes BXo4oM B
00BbeKT, B TOM YUCIE C UCMNOSb30BAHUEM Kpecna-KONAcKu, npy Heobxo4MMOCT! — C NOMOLLbIO
paboTHMKOB 00BHEKTA;

BO3MOXHOCTb CaMOCTOSATESNIbHOMO MNepeaBMKeHUss NO Tepputopunm obbekTa B LEensx
Aoctyna K MeCTy npefoCTaBrieHUss MyHUUMNanbHOW YCryru, B TOM 4uCrie C MOMOLLbIO
paboTHMKOB OOBLEKTA;

COMPOBOXAEHME WHBANUAOB, WMEKLMNX CTOMKME HapyLleHUss QYHKUMUM 3peHus W
CaMOCTOATENBHOIO NepeaBMKeHns, No TeppuTopun ob6bLEKTA;
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oKasaHve vHBanvaam nomoLn, HeobxoauMon ANs NOSlyYeHUs B AOCTYNHOW ONS HUX
dhopme nHopmaumm 0 Npasunax NpeaocTaBneHnss MyHULMNanbHOM yCryru, B TOM vucrne o6
ohopMreHMn HeobXxoauMbIX ANA ee MNOSlyYeHUs [OOKYMEHTOB, O COBEpLUEHUU APYrux
HeobXxo4MMbIX OENCTBMIA, a TakkKe WMHOW MOMOLM B NpeogosieHnn 6apbepoB, MellaloLmx
NonyyYeHnto NHBanMaamMmm MyHULMNAnNsHOM YCyru HapaBHe C ApYrMMn Nuuamu;

Hagnexawiee pasmelleHne HocuTenen nHgopmaumm, Heobxoammon ans obecneveHms
BecnpenAaTCTBEHHOro AOCTyna MHBaNMAoOB K 06bekTam M ycryram C y4eTOM OrpaHudeHun nx
XN3HEOEATENbHOCTMY;

obecnedyeHne ponycka Ha OOBLEKT cobakM-NPOBOAHMKA MNPWU HannuMmM LOKYMEHTa,
noaTBepXaawollero ee cneumanbHoe o6yyeHuWe, BblAAHHOrO MO dopMe W B nopsake,
yTBEpPXOEeHHOM npukasom MuHucTepcTBa Tpyda W couuanbHou 3awuTtbl Poccunckon
depepaumm ot 22.06.2015 Ne 368H «O6 yTBepxaeHUM OPMblI  OOKYMEHTa,
noaTreepXxjaroLLero cneumnansHoe obyyeHne cobakn-npoBoaAHMKA, U NOPSAKa ero Bblgaumny.

2.16.3. CneurannctoMm  MyHuUMnanbHOro apxvmBa  KanuHWHCKOro cenbcoseTa
ocyLlecTBNaeTca MHPOPMUPOBaHUE 3asaBUTENEN O MOCTYNNEHUN 3adBMEHUs, ero BXOOALWNX
pPErmcTpaunoHHbIX PEKBM3UTAX U T.M.

2.16.4. MecTta nHopMnpoBaHus, NpeaHasHavYeHHble aNs O3HaKOMSIEHNA 3asiBUTENEN C
WH(POPMALUMNOHHBIMK  MaTepmnanamu, obopyayTca CTeHaamu, CTyflbssMUM U cTonamum Ans
BO3MOXHOCTN OHOPMIIEHNS JOKYMEHTOB.

2.16.5. Ha wH(popmMauUMOHHBIX CTeHAax MyHMUMnanbHOro apxmBa KanumHuHCKoro
cenbcoBeTa pa3MelyaeTcs crneayrowasa nHopmauus:

1) usBnedyeHnss u3 3akoHoAaTeNlbHbIX W  WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB,
cofepXallumx HOpMbl, perynupyrolmne OeATeNnbHOCTb NO NpeaoCTaBNEeHUI0 MyHULMNANIbHON
yCnyru;

2) rpadpuk (pexum) paboTbl MyHUUMNANbHOro apxmea KanuMHMHCKOrO  cenbcoBeTa,
NpeaoCTaBAOLWEro MyHULMNANbHYIO YCNYry;

3) MECTO HaxOoXAeHus MyHuumMnanbHoro apxusa KanuHWHCKOro cenbcoBeTa,
npegoCTaBNAILWEro MyHULMNANbHY YCryry;

4) AODMVHUCTPATUBHbIN pernameHT npeaocTaBneHns MyHUUunanbHOW yCnyru;

5) dbamunun, wuMeHa, oOT4ecTBa [AOSDKHOCTHbLIX JWL,  MYHAUMNANbHOMO apxvBea,
OTBETCTBEHHbIX 3a NpeaoCTaBfieHne MyHULUNansHOW YCyru;

6) dbamunun, wuMeHa, OTYecTBa [AOJDKHOCTM 1WL, OCYLLUECTBAALWMX MNpUeEM U
MHOpMMpPOBaHME 3aaBUTENEN;

7) HoMepa kabnHeToB, rae OCyLEeCTBAAEeTCS NPUEM U UHAPOPMUPOBAHNE 3asiBUTENEN;

8) agpec 3neKkTpOHHOM MOYTbl MyHUUMNANbHOro apxmBa KanuvHMHCKOro cenbcoBeTa,
npegoCTaBNAILWEro MyHULMNANbHY YCIyry;

9) agpec odumuManbHOro MHTEPHET-canTa MyHMUMNanbHOro obpasosaHms KanmHMHCKum
CenbCOoBET, NPeAOCTaBMALWEro MyHUUMNANbHYO YCNyry;

10) nopsaoK NONyYeHUst KOHCYIbTaLUWI;

11) nopagok obxanoBaHus pelueHun, gencteumn (6e30encTBua) OOMKHOCTHBLIX JvL
MyHMUMNanbHOro apxuea KanuHWHCKOroO cenbcoBeTa, NpeaoCTaBnAloLero MyHULMNansHyo
ycnyry.

2.16.6. MNomelleHne ana okasaHMs MyHULMNANbHOM YCNYrM AOSMKHO ObiTb OCHALLEHO
CTynbsaAMMU, cTonamn. KonmyectBO MeCT OXuaaHus onpegensercs ucxogs u3 gaktnieckomn
Harpys3ku 1 BO3MOXHOCTU OS5 pa3MeLLeHNs B 30aHnN.

2.16.7. KabuHeT npuema 3assutenen AomkeH ObiTb obopynoBaH MHMOPMAaLMOHHOW
Tabnunukon (BbIBECKOW) C yKasaHMeM HoMepa KabwuHeTa, damunuu, MMeHW, OT4yecTBa U
AOJDKHOCTM cneunanncTa, BegyLero npuem, a takke rpagpuka paborhbl.

2.17. NokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNATbHOW YCIyr.

2.17.1. KoHduaeHumanbHble CBeAeHus, CTaBlIME M3BECTHbIMW AOSMKHOCTHBLIM fuLaM
npy pacCcMOTPEHUN [JOKYMEHTOB 3asiBUTens, He Moryt ObiTb WCNONb30BaHbl BO Bpen
3aaBUTENAM.

2.17.2. MNokasaTtenamn Ka4yecTBa NpeaoCcTaBNeHNs MyHUUUNANbHOW YCNYrn SABASIOTCS:
NPaBOMEPHOCTb MPUHMMAEMbIX PeLUeHU B pesynbTaTe OKasaHUs MyHUUMNanbHOWM YCIyru,
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CBOEeBpPEMEHHOCTb OKa3aHuA MyHVILl,VIFI?:U'IbHOVI yCcnyru.

LleneBble 3Ha4yeHMs nokasaTensi 4OCTYMHOCTU U Ka4eCTBa MyHULMNANbHOW YCIyru:

MokasaTenu kayecTBa M OOCTYMHOCTHU LieneBoe 3HauveHue
MYHULMNAnbHOM yCnyru nokasaTtens

1. CBOEBPEMEHHOCTb

1.1. % (monda) cny4yaeB npenoCTaBfeHUs YCnyrm B 90-95%
YCTaAHOBMEHHbIN CPOK C MOMEHTa CAa4Yun JOKYMeHTa

2. KayectBO
21. % (mong) 3asBuTenen, yooBneTBOPEHHbIX KayeCTBOM 90-95%

npouecca npenocraBiieHna yCcryrum

3. locTtynHoCTb

3.1. % (pong) 3asBuTenen, yaoBrneTBOPEHHbIX KAYECTBOM U 95-97%
NHdopMaLMen 0 nopsake NnpeaocTaBneHns yenyrm
3.2. %  (mons)  3asBuTenen,  YOOBIIETBOPEHHbIX 90-95%

opraHusauuen npoueaypbl npuema u  oopMNeHUs
AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCcTaBneHns ycryru
33. % (mons) 3aaBuTEnen,  cuuTalOWuX,  YTO 75-80%
npencraesneHHasn nHgopmaumsa ob ycnyre B cetn VIHTepHeT
AOCTYNHA M NOHATHA

4. [Mpouecc obxanoBaHus

4.1. % (oonsa) obocHoBaHHbIX Xanob k obLemy KonuyecTsy 0,2-0,1%
06Cny)XeHHbIX 3asiBUTENEN No JaHHOMY BUAy yCnyr

4.2. % (nons) 3aaBuTenen, YAOBMNETBOPEHHbIX 90-95%
CYLLECTBYIOLLMM MOPSAKOM 00XanoBaHWs

4.3. % (ponsa) 3aaBuTENnen, yOoOBMETBOPEHHbLIX CPOKaMu 90-95%
obxxanosaHus

4.4. % (pnond) oBOCHOBaHHbLIX anob, pacCMOTPEHHbIX B 95-97%

YCTaHOBNEHHbIV CPOK

5. BexxnuBocTb

5.1. %  (mons)  3asBuTenen,  yOOBIETBOPEHHbIX 90-95%
BEXIIMBOCTBIO JOMKHOCTHbIX 1LY

2.18. VNHble TpeboBaHUsA, B TOM 4YMCre y4uTbiBalOLWME OCOBEHHOCTU NpenocTaBreHus
MyHUUMNaneHoW  ycnyrm  4vepe3  MHOroyHKUMOHamNbHbIN  LUEHTP U OCODEHHOCTU
npegocTaBneHnss MyHUUMNansHOW YCNyrn B 3rIeKTPOHHOW hopme.

2.18.1. MyHnuunanbHbIn  apxmB  KannmHWHCKOro cenbcoBeTa obecneuymBaet
BO3MOXHOCTb MOJSIy4eHUs 3adaBuTeENneM WHgopMauuu O npeaocTaBri eMON MyHUUMNANbLHOM
ycrnyre Ha odumumanbHOM WHTEpHET-canTe MyHuuunanbHoro obpasoBaHus KanuHWHCKUA
CenbCcoBeT, WHTepHeT-cante MHoroyHKUMOHanNLHOrO UeHTpa, Ha EguHom noptane
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (OYHKLUNR).

2.18.2. MyHuyunanbHbin  apxvuB  KanuvHWHCKOro cenbcoBeta obecneunBaeT
BO3MOXHOCTb MOSyYEHUSI M KOMMPOBAHUA 3asiBUTENSIMM Ha OuunanbHOM MHTEPHET-canTe
MyHMUMNanbHOro obpasoBaHus KanvHnHckun cenbcoBeT, Ha EpagmHom noptane

rocygapCTBEHHbIX U MyHMUMNAnNbHbIX yenyr (yHKUM) oopM 3asiBfieHUn, HeobXxoaMMbIX Ans
Nnosly4eHuss MyHULMNanbHOW YCIyrn B 3NEKTPOHHON dhopMe.
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MMpu npepoctaBneHnn MyHUUMNANBHOW YCNYrn B 3MEKTPOHHOW (popMe MnocpenCcTBOM
EovHoro noprtana rocyaapCTBEHHbIX W MyHUMUMNAMNbHBIX YCryr (PYHKUWA) 3aaBUTENHO
obecneunBaeTcs:

1) [MonyyeHne wHMOpMauMM O MOPsSiAKE W CpoOKax nNpeadoCcTaBrieHUs ycnyru B
COOTBETCTBUM C NYHKTOM 2.3.1.1 AAMUHUCTPATUBHOIO pernamMmeHTa.

2) 3anucb Ha nNpvemM B MyHUUMNANbHbIM  apxXuB ANs  MNOnyvYeHus pesynbTata
npegocTaBneHns  ycnyrm  nocpeactBoM  EamHOro  noptana  rocygapCTBEHHbIX U
MYyHUUMNANbHbIX yenyr (pyHKUnn):

3anucb Ha npuem NpoBoOAMTCH MnocpencTBoM EauHOro noprana rocygapCTBEHHbIX U
MyHULMMANbHbIX yenyr (pyHKUnn).

3aaBuTenNto NpeaocTaBnaeTcs BO3MOXHOCTb 3anucu B nobble cBOOOAHbIE ANs npuema
AaTty M Bpemsi B rnpeferniax YCTaHOBIIEHHOrO B opraHe (opraHusauun) rpaduka npuema
3assuTenen.

3) ®opmupoBaHue 3anpoca NocpenCTBOM 3anoSIHEHUS 3NIEKTPOHHOW (hopMbl 3anpoca
Ha EguHoMm nopTarne rocyaapCTBEHHbIX U MyHUUMNAMNbHbIX yCnyr (PYHKLMIA):

dopmupoBaHMe 3anpoca 3asiBUTENeM OCYyLWeCcTBASeTCs MNOoCpeacTBOM 3anosfiHEHUS
3NEeKTpOHHOM bopMbl 3anpoca Ha EanHOM nopTtane rocyAapCTBEHHbIX U MyHULMNANbHbIX
yenyr (pyHKumin) 6e3 HeobxoaUMOCTM AONOSTHUTENBHOM Nogayn 3anpoca B Kakom-nmbo MHom
dopwme.

Ha EpguHOM nopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKumin)
pasmeLlaoTca obpasupbl 3anonHEHUS 3asBNEHNS.

dopmaTHO-nornyeckasl nposepka COOPMUPOBAHHOIO 3anpoca  ocyLlecTBnseTcs
aBTOMaTM4YeCKM Mocne 3anosfIHEHUS 3asBUTENEM KaXaoro U3 rnonen dnekKTPoOHHOW opMbl
3anpoca. [Npu BbIABNEHUN HEKOPPEKTHO 3arofIHEHHOrO MOJSiIs ANEeKTPOHHOM (bOpMbI 3anpoca
3aaBUTENb YBEAOMIISETCS O XapakTepe BbISIBIEHHOM OWWOKM U nopsgke ee ycTpaHeHus
nocpeacTBoM WHAPOPMALMOHHOIO COOOLWEHUsT HENOCPEACTBEHHO B 3fIEKTPOHHOM hopme
3anpoca.

Mpn hopmmpoBaHmM 3anpoca 3asiBuTento obecnevmBaeTcs:

BO3MOXHOCTb KOMWPOBAHMUSA UM COXPaHEHUs 3anpoca, yKa3aHHOro B MyHKTe 2.7.1
AOMWHUCTPATMBHOIO perfnamMmeHTa;

BO3MOXHOCTb NeYyaTn Ha ByMaxHOM HocuTerne Konmu anNekKTpoHHOM (hopMbl 3anpoca;

COXpaHeHue paHee BBeAEHHbIX B 3IEKTPOHHYO (POpMYy 3anpoca 3HavyeHun B nobon
MOMEHT MO >XenaHuK Nonb3oBaTensi, B TOM 4ucfe npu BO3HUKHOBEHMM OLIMOGOK BBOAA M
BO3BpaTe 4151 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYO hOpMY 3anpoca;

3anofiHeHne nosfien SNEeKTPOHHOM (OpMbl 3anpoca [0 Havana BBoA4a CBeLEeHUU
3asiBUTENEM C UCMOSMb30BaHMEM CBEOEHUI, pa3MeLLEHHbIX B dpefepanbHON rocyaapCTBEHHOM
nHdopmMaunoHHon cucteme «EamHaa cuctema wugeHTMduKaumm wn  ayTeHTUUKaumm B
MHpacTpyKkType, obecneuymBatollen MHPOPMALMOHHO-TEXHOOMMYECKOe B3aUMOAENCTBUE
WH(POPMALUMNOHHBIX CUCTEM, WCMNONb3yeMbIX AN NpPefoCTaBfneHus rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCIyr B 3NIEKTPOHHOW dhopMe» (fanee — eanHasa cuctema nageHtudukaumm un
ayTeHTuduKaumm), n ceegeHun, onybnmkoBaHHblx Ha EAMHOM nopTtane rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKUWR), B 4YacTu, Kacalwlencss CBeAeHUW, OTCYTCTBYIOLIMX B
eINHOWN cucTeMe ngeHTudukaumMm n ayteHTudukaumm;

BO3MOXHOCTb BEPHYTbCS Ha fobon 13 3TanoB 3anosIHEHUSI ANEKTPOHHOW (OPMbI
3anpoca 6e3 notepu paHee BBEAEHHON HdOpMaLunu;

BO3MOXHOCTb A0OCTyna 3asButens Ha EguMHOM noprtane rocydapCTBEHHbIX W
MyHUUMNAnNbHbIX ycnyr (pyHKUMA) K paHee NogaHHbIM UM 3anpocam B TEYEHWEe He MeHee
OAHOr0 rofa, a TakKke 4acTUYHO CCOPMUPOBAHHLIX 3aMpoCoOB - B TeYyeHMe He MmeHee 3
MecsiLEeB.

CopmmpoBaHHbIA M NOAMUCAHHBIN 3anpoC HanpaBnsieTCsa B MyHMUMNANbHbIA apXvB
nocpencTsoM EAnHOro noptana rocygapCTBEHHbIX M MyHMUMNANbHbIX YCNyr (PyHKUMIA).

4) NpueMm n peructpauus opraHoMm (opraHmsauuen) 3anpoca M WUHbIX AOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCIyTr.

MyHuuunaneHbln  apxvB obecrneynBaeT rMpueM [OOKYMEHTOB, HeobxoaumbiX And
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npegocTaBneHnsa MyHMUMNanbHOW yCnyrn, n pernctpawmio 3anpoca B COOTBETCTBUM C NMYHKTOM
3.2.3.2 AODMUHUCTPATMBHOIO perfiaMeHTa;

5) MonyyeHne cBeaeHun 0 Xo4e BbINOSTHEHMS 3anpoca.

3agBuTenb MMeeT BO3MOXHOCTb MOSlyYeHUs WHopMauun O xode npenocTaBneHus
MYHULIMMNAnNbHON YCNyru.

MHopmaumss o xode npefocTaBneHus MyHUMUMNanbHOW ycnyru HanpasnseTcs
3a8BUTEN0 MyHUUMNANbHbIM apXMBOM B CPOK, He MpeBbIWalLWmMi ogHOro paboyero AHS
nocrne 3aBepLUeHUs BbINOSIHEHUS COOTBETCTBYHOLLEro AENCTBUS C UCMONb30BaHNEM CpPeacTB
EovHoro noptana rocygapCTBEHHbIX W MyHUUMNanbHbIX YCnyr (yHkuun). Mpu Hanuumm
COOTBETCTBYHOLINX HacTpoek B «JInyHOM kabuHeTe» 3aaBuTens Ha EguHom noptane
rocydapCTBEHHbIX W  MyHMUMNAnbHbIX YCNyr uHoOpMauuMss O xode npefocTaBrieHus
MYHUUMNANbHOM YCIyrn HanpaBnseTCs B YKa3aHHble CPOKU TakXKe U Ha SNEKTPOHHYH MouTy
3aaBuUTens.

Mpwn npepocTaBreHM MyHUUMNANbHOW YCNYrM B 3MEKTPOHHOW dhopMe 3asiBUTESO
HanpaBnseTcs:

a) yBeoOMIIeHNe O 3anMcKu Ha NpMeM B OpraH (opraHmsauuio), cogepxallee ceseieHns o
aarte, BpeMeHu U MecTe npuema;

0) yBegomrneHne o npMeme U permctpaumm 3anpoca, cogepxalliee ceefeHnsa o gpakre
npuema 3anpoca u Havane npoueaypbl NpegocTaBneHns yCryrn, a Takke ceBefeHus o gate u
BpeMEHU OKOHYaHUs NpeaocTaBneHns yenyru;

B) yBeJOMMeHMe O pesynbTaTtax pacCMOTPEHMs 3anpoca, cofepxallee CBedeHUd O
NPUHATUN MONOXUTENBHOIO pPeLeHNa O NpeaoCTaBfiEHUN YCNYrM N BO3MOXHOCTU MOMNYYUTb
pesynbTaT NpeaocTaBneHns ycnyrm nnbéo MOTUBMPOBAHHbIN OTKa3 B NpeAoCTaBNEHUN YCryTi.

6) HocynebHoe (BHecynebHoe) obxanoBaHwe pelleHun u gencteumn (6esgencteus)
opraHa (opraHu3aumn), OOSMKHOCTHOrO nvua opraHa (opraHmsauumn) nubo rocyaapCTBEHHOIO
UM MyHULMNANbHOIO CRy>KaLlero.

B uenax npepoctaBneHus ycrnyr opraH MeCTHOro camoynpasrieHus obecneuvsaeT
BO3MOXHOCTb OS5 3adBUTENS HanpaBuUTb anoby Ha pelueHund, Aencteus nnu besgencreve
AOIPKHOCTHOMO  fiMua  opraHa  MEeCTHOro  caMOynpaBsrieHusi,  NpeaoCcTaBnsAoLLero
MYHUUMNANbHY YCyry, B TOM 4Yucfne nocpencrsom EanHOro noprtana rocygapCTBEHHbIX W
MyHUUMNanNbHbIX ycnyr (yHKUMM) B cooTBeTCTBUM C pasgenom V. ALMUHUCTPATUBHOMO
perrnameHTa.

2.18.3. OOpallieHne 3a nonyyYyeHneM MyHULMNanbHOW YCNyrm W npeaocTaBrieHne
MYHUUMNANBbHOMW  YCNYyrM  MOFYyT  OCYWECTBAATbLCA C  MCMNOSIb30BAHUEM  9NEKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbIX 3MNEKTPOHHOM NOAMNUCLID B COOTBETCTBUM C TpeboBaHMAMU
®epepanbHoro 3akoHa o1 06.04.2011 Ne 63-d3 «O6 anekTpoHHOW nognucu» 1 TpeboBaHnAMM
depgepanbHoro 3akoHa oT 27.07.2010 Ne 210-93. [lpn ob6paweHun 3a nonyyYeHnem
MYHUUMNANbHOM YCNYrn AOMNYyCKaeTCa UCMNOSb30BaHNE NPOCTON 3MEKTPOHHOMW noanmcu n (unu)
YCUNEHHOW KBannMuumMpoBaHHOW 3N1EKTPOHHOW NOANuUCH.

OnpegeneHne cnyyaes, NpU KOTOPbIX AOMNYCKAeTCs WUCMOfb30BaHME COOTBETCTBEHHO
NPOCTON 3SIEKTPOHHOM NOAMUCU UMW YCUNEHHOW KBANMPUUMPOBAHHOW 3IIEKTPOHHOW NOANUCH,
ocywlecTBngeTcss Ha ocHoBe [lpaBun onpegeneHns BUAOB 3NEKTPOHHOM  MOAMNUCH,
NCNonb3oBaHMe KOTOPbIX AonyckaeTcs npu obpalleHun 3a nonyvyeHMeM rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr, YTBEPXAEHHbIX nocTaHoBrneHnem [lpaButensctBa Poccuickomn
®epepaummn ot 25.06.2012 Ne 634. [lpaBuna  UCMoOMb30BaHUS  YCUIEHHOW
KBanuduumMpoBaHHOM nognucu npu obpalleHun 3a nosiyYeHMeM MyHUUMNanbHOW YCryru
yCTaHoBIreHbl nocTtaHoBneHuem [pasButensctea Poccuinckon Pepepauunm ot 25.08.2012 Ne
852 «O6 yTtBepxageHun [lpaBun  UCMOMb30BaHUS  YCUMIEHHOW  KBanMuUuUpOBaHHON
3NEKTPOHHOM Nognucu nNpy obpaleHnn 3a noslydeHnem rocyaapCTBEHHbIX U MyHULMNANbHbIX
yCcryr u o BHeceHun nameHeHuna B Npasuna pa3paboTku 1 yTBEPXKAEHUS aAMUHUCTPATUBHbIX
perrnamMmeHToB NpefoCTaBNeHUs rocygapCTBEHHbIX YCITyr».

2.18.4. CeepeHus, OTHECEHHbIE K KoH(hnaeHumnansHom nHopmauum,
nNpesoCTaBAITCA C Y4EeTOM KaTeropum KOHuAeHUMansHoM NHopMauumn U yCTaHOBIEHHbIX
3akoHogaTenbcTBoM Poccunckon defepaunm orpaHMYeHnn 4OCTyna K Hew.
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lll. CocTaB, nocnenoBaTeNbHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHMA K NOPAAKY UX BbINONTHEHUSA, B TOM YUCIle OCOGEHHOCTHU
BbINOJSIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU ¢hopme

Bnok-cxema npegoctaBneHns MyHUUMNAanNbHOW YCnyru npuvBedeHa B MNPUMoXeHuu 5
HacTosLwero AQMUHUCTPATUBHOIO pernamMmeHTa.

3.1. OnucaHune nocregoBaTenbHOCTU OENCTBUN NpY NpeaoCcTaBneHum MyHULMNansHOM
ycnyru.

lMpepocTaBneHne  MyHUUMNanNbHOW  ycrnyrM  BKAYaeT B ceba  cnegylowue
aZlIMUHUCTPaTUBHbIE Npouenypbl:

1) npuem 3anpocoB., Ux perncrpaums;

2) aHanu3 TemMaTUKu1 3anpocos;

3) HanpaBfieHne 3anpocoB Ha WCMOMHEHME MO MPUHALMNEXHOCTU B OpraHbl W
opraHusaumm Ons oTBeTa B agpec 3asaBuTend; MUCbMEHHOrO YyBeAOMIEHWUSA 3asiBUTENs O
HanpasrieHMM 3anpoca No NPUHaANEXHOCTU B OPYrol apXvMB U OpraHm3aumio, KOTopble MOryT
UMEeTb Ha XpaHeHUU HeobxoaMMble AOKYMEHTbI; MOTUBUMPOBAHHOIO OTKasa B NpefoCcTaBneHnu
MYHULUMNANbHOW yCnyrn; yBeAoMSIeHUS O HeOBX0AMMOCTU NpeaoCcTaBneHNs JONONTHUTENbHbIX
cBeeHUn Onga UCNonHeHna 3anpoca;

4) UICNONHEHNe 3anpocoB 3asBUTENEn, MOAroToBKa, OMOPMIEHWE W HanpasneHue
OTBETOB B agpec 3asBUTENEMN;

3.2. NMpuem 3anpocos, nx pernctpaums.

3.2.1. HOpuagundeckne  pakTbl, ABNAKOWMECA  OCHOBaHMEM  AnNd  Hadvana
aZlMVUHUCTPaTUBHOW NpoLeaypbl.

OcHoBaHueM st Havyana npefocTaBNeHns MyHULUMNANbHOW YCIyrn BRsieTcs NUYHoe
obpalleHne 3asBuTend B MyHUUMNanbHbIM apxuB KanuHWHCKOroO cenbcoBeTa C 3anpoCcoMm
nmbo HanpaeneHwe 3anpoca B MyHUUMNanbHbii apxvB KanuHWUHCKOrO  cenbcoBeTa C
NCNosib30BaHNEM MOYTOBOW CBSA3N, Yepe3 MHOroyHKUMOHANbHbIN LEHTP UN B 3NEKTPOHHOMN
dopme C wucnonb3oBaHMeM EAMHOro noprtana rocyagapCTBEHHbIX UM MyHULMNAMbHBIX YCRyr
(cbyHKUMIN) B MHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW CETU VIHTEPHET.

B cny4ae obpalleHus 3asBuTens 3a npegocTaBfeHMeM MyHULMNANbHOW YCIyrn yepes
MHOrogyHKLMOHanbHbIM LEHTP, 3asBUTENb Bripase BblbpaTb yAOOHbIE ANA HEro aaty u Bpems
npuema Ha oduumansHoM cante MHorogyHKUMOHANbHOrO UeHTpa nMbo 4Yepe3 UeHTp
TenedoHHoro obcnyxunsaHna MHoOrogyHKUMOHaNbLHOMo LEHTpPA.

3.2.2. CsegeHuss O [OO/MKHOCTHOM §uue, OTBETCTBEHHOM 3a  BbIMOSHEHWE
alMUHUCTPATUBHOIO OENCTBUA, BXOASLLEro B COCTaB aiMUHUCTPaTUBHOWN NpoLeaypbl.

Mpuem 3anpoca M [OKYMEHTOB, MX perucrtpauusi OCyLecTBNAeTcs crneuyuanncrom,
OTBETCTBEHHbLIM 32 NPUEM M perncTpaLmio 3anpoca (ganee — «CneumanncT).

3.2.3. CogepxxaHne  agMUHUCTPATUBHOIO  AENCTBUSA, BXOOSILLErO B cocTaB
agMUHUCTPATUBHOM npouenypbl, NPOAOIPKUTENBHOCTL U (UNIM) MaKCUManbHbIA CPOK €ero
BbIMOSHEHUS.

3.2.3.1. lMNpn nuyHOom oObpaweHun 3assutens NUB0 npu HanpaBneHWn 3asiBNEeHUS
NOYTOWN:

1) ycTtaHaBnuBaeT npegmMeT oOpaweHnda, nUYHOCTb 3asBuTens  (NOSTIHOMOYUSA
npeacTaBUTENS 3aaBUTENS);

2) npoBepsieT NOMHOTY 3anofIHEHNS CBEAEHWU;

3) obecneuynmBaeT BHECEHME COOTBETCTBYIOLWEN 3anncu B XypHan perucrpaumm c
yKkaszaHueM Aatbl npuema, Homepa 3anpoca, CBeAEHWn O 3asBuTene, WMHbIX HeobXoanMbIX
CBEAEHUN B COOTBETCTBMM C MOPSAKOM Oeronpom3BOACTBa He no3gHee AHA MOCTYNnfeHus
3anpoca B MyHuuunarbHbIN apxmB KarMHUHCKOroO cenbcoBeTa;

4) yBegomndaeT 3aaBUTENS O NPUHATUM U perucTpanmm 3asiBleHns.
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Mpy nu4yHOM obpalleHun 3aaBuTensd B MyHULMNANbHbLIM apxvMB cneunanuct nonyyaet
NMMCbMEHHOE cornacue 3asBuTtenst Ha 06paboTKy ero nepcoHarnbHbIX AAaHHbIX B COOTBETCTBUM
C TpeboBaHNAMU depepanbHoro 3akoHa oT 27.07.2006
Ne 152-®3 «O nepcoHanbHbIX AaHHbIX.

3asButensb Bnpase Mo COOBCTBEHHOW MHULUMATUBE NPenCTaBnsATb KOMUW [OKYMEHTOB,
3aBepeHHbIX B YCTaHOBMEHHOM nopsake. B cnyvae, ecnn npeactaBreHHble 3adBuUTENeM
OOKYMEHTbI HEe 3aBepeHbl B YCTAaHOBNEHHOM MOpPsiAKe, OOQHOBPEMEHHO C KOMUSAMWU AOKYMEHTOB
npeabaBnsalTCA MX opurnHanbl. Konua JokymMeHTa nocre npoBepkn ee COOTBETCTBUSA
opuruHany s3aBepsieTcs NULOM, NPUHUMAKLWNM OOKYMEHTbI. [1pn nnyHOM npenoctaBneHnn
AOKYMeHTa CBepka MpOoM3BOAUTCA HeMe[sIeHHO, Mocre 4ero MOASIMHHUKM BO3BpaLlarTCH
3aaBUTENIO NULIOM, MPUHUMAIOLLMM OOKYMEHThI. [1pn HanpaBnieHun NoanMHHUKOB LJOKYMEHTOB
NOYTON CBepKa OOKYMEHTOB MPOU3BOAUTCA B COOTBETCTBUM CO CPOKaMU agMUHUCTPaATUBHOM
npouenypbl MO pacCMOTPEHUIO, MPOBEPKE 3aABNEHUs U JOKYMEHTOB, NOCne Yero NoanMHHUKN
BO3BpaLLlaloTCs BMeCTe C pe3yrbTaToOM NpeaoCcTaBleHnss MyHULMNAanbHON YCIyrn.

3.2.3.2. B cnyyae nogaymn 3anpoca 4vepe3 MHOrogoyHKUMOHANbHbIA LEHTP 3asaBUTENb
AonosiHMTenbHo pfaet cornacue MHOroyHKUMOHaneHOMY LEeHTpYy Ha o06paboTky ero
nepcoHanbHblX AaHHbIX. 10 3aBepleHWo npuema 3anpoca npu JIMYHOM obpalleHun
cneumnanucT opmupyeT pacrnucky B rnpuveme [OKYMeHToB (Mpy Hanudun). B pacnucke
yKa3blBaeTCa HOMep 3anpoca, gaTta pernMcrpauumn sanpoca, HaumeHoBaHue MyHUuunanbHou
ycryru, cBeeHus 0 crneumanucte, NPUHSABLLEM 3arpoc U UHble CBeAEHUs, CYLLLeCTBEHHbIe ONH
npegocTaBneHnsa MyHuuunansHom ycnyrn. Pacnucka doopmupyeTcsa B ABYX aK3emnnisipax, oba
aK3emnnspa MoANUCHLIBaAOTCS CneunanncTtoM U 3aaBuTeneM, OAWMH 3K3eMnnap nepegaeTcs
3asBUTESNO, BTOPOW OCTaeTcs B MyHuuunanbHOM apxuBe KanuHuHcKoro cernbcoseTa. [pu
obpalleHnn 3aaBUTENSA NOYTON pacnucka B pueme 4OKYMEHTOB He hopMupyeTcs.

3.2.3.3. lNpu obpaweHnn 3asBuTensa 4epe3 EAWHbIA nopTan rocygapCTBEHHbLIX W
MYHUUMNANbHbIX ycnyr (PyHKUWK) SNEeKTPOHHOe 3asiBNneHue, 3anonHeHHoe Ha EguHom
noptane rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (pyHKUWin) B COOTBETCTBUM C
nognyHkTom 3 nyHkta 2.18.2 AOMWHUCTPaATMBHOrO pernameHTa, nepegaetca B EAuHy0
MHGOPMALUMOHHYIO cucteMy ANTanCKOro Kpasi npeaocTtaBfieHUa rOCYy4apCTBEHHbIX U
MYyHUUMNAnNbHbIX YCNyr B 3NekTpoHHon dopme (ganee — ENC).

Mpn HanpaBneHun 3anpoca B 3NeKTPOHHOW ¢OpMe B aBTOMATUYECKOM peXxume
ocyulecTBngeTcs opMaTHO-NOrMYECKUIA KOHTPOb 3anpoca.

Cneuuanunct, oTBETCTBEHHLIN 3a paboTy B ENC, npu obpaboTtke noctynusiero 8 ENC
3IEKTPOHHOIO 3asBfEHNS:

1) yctaHaBnMBaeT npegMeT oOpalleHusa, JMYHOCTb 3aaBuTensd  (MONTHOMOYMS
npeacTaBUTENs 3asaBUTENs);

2) npoBepsieT NpaBUITIbHOCTb 0POPMIIEHUS 3asABIIEHNS;

3) obecneunBaeT BHeCEHMEe COOTBETCTBYKOLIEN 3anucu B XypHan perncrpaumm c
yKasaHueM faTbl npuema, Homepa 3asiBNeHus, CBeOeHUN O 3adBuTerne, WMHbIX HeoBXOANMbIX
CBEEHUN B COOTBETCTBUW MOPSAKOM AEefNonpovM3BOACTBA He MNo3gHee [AHS NOoSyvyeHus
3aaBreHus.

EVNC aBTOMatnyeckn dopmupyetT noaTBEPXKAEHME O perucTpauum nocTynneHum
3asBMNeHNs N HaNpaBnseT COOTBETCTBYOLEE yBeAoOMIIeHNe 3asaBneHme B «JIMYHbIN KabuHeT»
3asBuTensa Ha EgMHoM nopTane rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCyr (PyHKUMIA).

NHdpopMmupoBaHue 3asaBuUTENSA O ero perucTpaLmMoHHOM HOMepe 3asiBfieHUst MPoONCXoauT
yepe3 «JlMyHbIM KabuHeT» EOmMHOro noptana rocygapCTBEHHbIX M MyHULUMNANbHbLIX YCNyr
(dbyHKLMR).

lMocne npuHATMS 3anpoca 3asBuTens LOSMKHOCTHBIM JIMLOM, YMOSIHOMOYEHHbLIM Ha
npegocTaBfieHne MyHULMNAanbHOW yCryrn, ctaTtyc 3anpoca 3aaButens B «JIM4HOM kabuHeTe»
Ha EgnHOM nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (QyHKunin) obHoBnsieTca oo
cTaTtyca «NpuUHATO B paboTy BEOOMCTBOM/3asiBfieHNE NPUHATO K PACCMOTPEHUION.

3.2.3.4. Tllpn obpaweHun 3aasutens 4Yepe3d MHOrOMYHKUMOHANbHbBIA  LEHTP,
cneunanuct MHOrogyHKUMOHANbLHOIO UeHTpa MpuvHUMaeT  OOKYMEHTbl OT 3asBuTens u
nepegaer B MyHUUMNanbHbli apxmB KanuHWHCKOrO  cenbcoBeTa B MOPSAKE M CPOKM,
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YCTaHOBIEHHbIE 3aKNIYEHHbIM MEXAy HUMW cornalleHnemM o B3aMMoLenCTBUN.

3.2.4. Pe3ynbTaTOM UCMOMNHEHUA afMUHUCTPATUBHOW Npouenypbl ABNAeTCS:

1) MNpwn npegocTaBneHnn 3asBUTenem 3anpoca NMYHO — NpUeM, perucTpaumsa 3anpoca.
MakcumarsbHbIA CPOK BbINOSIHEHUS OEACTBUN agMUHUCTPaATMBHOM npoueaypbl — B TeyYeHue
AHA C MOMEeHTa npuemMa B MyHuumnanbHbii apxue KannmHWHCKOro cenbcoBeTa.

Mpn  HanpaBneHun 3adBNEeHUs NOYTOM — TMpueMm, perucTpauus  3anpoca
ocyllecTBnsgeTcd B TevyeHuM 3 pabounx [HEW C MOMEeHTa MOCTynfneHusa 3anpoca B
MYyHUUMNAaNbHbIN apxne KannHWHCKOro cenbcoBeTa.

YBegomreHne o npveme 3arnpoca K paCCMOTPEHUIO OCYLLECTBMNAETCH B Te4eHne OQHOro
pabo4ero gHs, cnefyowero 3a AHEM NOCTYNIEHUS 3anpoca 1 npunaraembix JOKYMEHTOB (Npu
Heob6Xxo4MMOCTH) B MyHUUMNANbHbIN apxmB KanMHUHCKOro cenbcoBeTa.

2) Tpu npepoctaBneHun 3adBuTenemM  3anpoca 4Yepe3d EguHbin  nopTtan
rocyAapCTBEHHbIX U MyHUUMNANbHbIX yCryr (PYHKUMI) — NpUeM U pernctpauus 3assrieHns u
yBe4oOMSIeHne O pernctpaumm vepesd «JInuHbin kabuHeT». lNMpu Hanuumm COOTBETCTBYHOLLMNX
HacTpoek B «JluyHOM kabuHeTe» 3aaBuTens Ha EOQuHOM nopTane rocygapCTBEHHbIX W
MyHUUMMAnNbHbIX ycnyr (dpyHKuun) yBedoMIieHMe MOXeT OblTb Takke HanpasneHo Ha
3IIEKTPOHHYIO NOYTY 3asBUTENS.

YBegomneHne 3aaBuTend O MOCTYMAEHWM 3anpoca B MyHUMUMNANbHbIA - apXuB
KanvHunHcKoro cenbcoBeTa OCYLLECTBISETCA aBTOMaTU4eCKn B COOTBETCTBUM CO BPEMEHEM
permctpauumn 3assrieHMss Ha EguHoOM nopTane rocydapCTBEHHbIX M MyHUMUMNANbHbBIX YCIyr
(cbyHKUMI) (C TOYHBIM YKa3aHMEM YaCOB Y MUHYT).

YBegomneHne 3asBuTend O peructpauum 3anpoca 4epes3 «JInyHbln KabuHeT» Ha
EovHom nopTane rocyaapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (YHKLUMI) OCyLLecTBrseTCs
aBToMaTmn4yecku nocrne BHeceHus B EMIC ceegeHum o pernctpauum 3anpoca.

3) Mpwn npegocTaBneHumn 3asButenem 3anpoca vyepe3 MHOroyHKLUNOHANbHbLIN LEHTP —
npuem K1  perucTpauus  3anpoca, HasHayeHue  YNOSTHOMOYEHHOro  crneuyuwanucra.
MakcnmManbHbIM CPOK BbIMOMHEHUS OENCTBUN afMUHUCTPATUBHOM npouenypbl — B TeYeHue
OHA C MoMeHTa npuema n3 MHOroyHKUMOHANbHOMO LUEeHTpa B MyHUUMNANbHbIA apxmB
KanvHnHckoro cenbcoBeTa 3arnpoca.

3.3. AHanua TemaTuKu1 3anpocos.

3.3.1. OcHoBaHMEM [nsi Hayana MWCNOSIHEHUSA TMpouenypbl SBMASETCA NpueMm u
permcTtpauus 3anpoca Ha npegocTaBfieHne MyHULMNansHOM YCyru.

3.3.2.  YNOSHOMOYEHHbIA crneunannct MyHuuunanbHoro apxuea KanuvHWHCKOro
cenbcoBeTa (ganee — «YNOMHOMOYEHHbIN CheunanncT») OCYLLeCcTBNAeT aHanmi TeMaTWuKu
NOCTYNMBLUMX 3anpoCoOB C WCMNOMb30BaHMEM MMEILUXCA apXMBHLIX CMPaBOYHUKOB B
TPaauLMOHHOM N SNEKTPOHHON hopMe, coaepKallmx CBEAEHNA O MeCTax XpaHeH sl apXUBHbIX
AOKYMEHTOB, HeobxoauMbIX ANS MWCMNOMHEHWs 3anpocoB nonb3oBaTenen. [lpu aTom
onpegenseTcs:

NPaBOMOYHOCTb MOSyMEeHUA 3asBuTeneM 3anpawimBaeMon WHgopmMaumm C y4eTom
orpaHvyeHu Ha NpeaocTaBreHne cBeaeHNn KOHPUOEHUNANbLHOIO XapakTepa;

cTeneHb NOMHOTbI CBEAEHUI, COAEPXKALLMXCA B 3anpoce 3asBuTens, HeobxoamMblix s
npoBeaeHnsi MOMCKOBOW paboThl;

MECTOHaxOXAeHNe apxXMBHbIX LOKYMEHTOB, HEOOXOO4MMbIX ANA MCMNOMHEHUs 3anpoca
3asBuTens;

agpeca KOHKPETHbIX apXvMBOB M OpraHusauuun, Kyga no MpuHaanexHocTn cnegyet
HanpaBUTb Ha UCMOSTHEHNE 3anpocC 3aABUTENS.

Mo utoram npoBegeHHOro aHanMsa ynorHOMOYEHHbIN cneynanncT OCcyLLecTBNseT OAHO
13 cregywmnx agMUHUCTPATUBHBIX OENCTBUMN:

1) nogroTaBnuBaeT MPOEKT CONPOBOAMTENBHOIO NMCbMa K 3anpocy, HanpaBnseMomy Ha
UCMONHEHNE MO NPUHAANEXHOCTU B OPYrOW apxXuB M OpraHu3auuio ana oTeeTa B agpec
3aaBUTENsS U NPOEKT yBeAOMIIeHUS 3asBUTENd O HanpaBfeHun 3anpoca Ha WUCNOoSfIHeHWe Mo
NPUHAANEXHOCTN B OpraH U opraHmnsauuio, KOTopble MOryT UMETb Ha XpaHeHUn Heobxogumble
OOKYMEHTbI, B Crlydae ecnu 3anpoc He OTHOCUTCS K COCTaBYy XPaHALMXCA B MYHUUMNANbHOM
apxvBe apXMBHbIX JOKYMEHTOB;
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2) noarotaBnuMBaeT  MNPOEKT  MOTUMBMPOBAHHOIO  OTKasa B NpefocTaBreHuu
MYHUUMMANbHON  YCNyru nMpuv  HannMyMm OCHOBaHUW, YKas3aHHbIX nognyHkre 2.11.1
ALMUHUCTPATUBHOIO pernaMeHTa, U pasbsCHAET 3asBUTESNO JanbHeuwme OenCTBUS,
npeaycMOTPeHHble 3akoHogaTenscTBoM Poccuickon denepaumu;

3) noarotaBnmBaeT NPOEKT yBeOOMSEeHUa 3asBuTens o6 yTOYHEHMM W [OOMOSHEHUM
3anpoca HeobxoAMMbIMKU ON1S1 €r0 UCMOMHEHUS CBEAEHUAMM, B Criydyae OTCYTCTBMS B 3anpoce
3aaBUTENd OOCTATOMHbIX [daHHbIX ANd  OpraHu3auuu  BbISIBAEHWS  3anpaluvBaemMomu
MHOpPMaUUKN B apxmBax, HEYETKO, HEKOPPEKTHO CAHOPMYMPOBAHHOIO 3anpoca;

4) npuHMMaeT pelleHne o6 ncnonHeHun 3anpoca no HCA MyHuumnanbHOro apxuea u
(MnKn) apxmMBHbLIM JOKYMEHTaM.

3.3.3. PesynbTaTtom npoBeAeHNa adMUHUCTPaATUBHOW Npoueaypbl ABMsSeTCs NoAroToBKa
NPOEKTOB: COMPOBOAUTENBHOrO MUCbMa K 3anpocy, HarnpasfsieMoOMy Ha MWCMNOSIHEHME [0
NPUHaONEeXHoOCTM B APYro apxvB W opraHv3auvio Ans OoTBeTa B ajpec 3asasuTens,
yBeOMIIEHUS 3as8ABUTENA O HanpaBfieHMUM 3anpoca Ha WCMOSIHEHWE MO NPUHAANEXHOCTU B
OPYron apxms 1 opraHn3aunto, KOTopble MOryT MMeTb Ha XpaHeHN HeobxoauMble AOKYMEHTbI;
MOTMBMPOBAHHOIO OTKasa B MpedoCTaBfieHUNn MyHUUMNANbHOM YCIyrn; yBeoOMISIEHUS
3aaBuTens o6 YyTOYHEHUUM W OOMOSIHEHWW 3anpoca HeobXOAMMbIMW ANA ero UCNOSIHEHUS
CBeeHUAMU; NpuHATUE pelleHnst 06 ncnonHeHum 3anpoca no HCA MyHuUMNansHOro apxmea
NN apXMBHBIM JOKYMEHTaM.

MakcumarnbHbI  CPOK  BbIMNOSMIHEHUS aAMUHUCTPATMBHOM Mpouenypbl He [OOSHKeH
npeBbIWaTh TpexX AHEN C MOMEHTa perncrpawmm 3anpoca.

3.4. HanpaBneHne 3anpocoB Ha MCMNOSIHEHME MO MPUHAASIEXHOCTM B APYroM apxus U
opraHusauum aOna oTeBeTa B agpec 3asiBUTENs; NMUCbMEHHOrO yBEeAOMISIEHUSI 3asBUTENd O
HanpasfieHMM 3anpoca no MpPUHaAIeXHOCTU B OpraH M opraHusauuio, KoTopble MOryT UMETb
Ha XpaHeHun Heobxoaumble [AOKYMEHTbl; MOTMBMPOBAHHOIMO OTKasa B NpeaocTaBfeHun
MYHUUMNANbHOM YCIyrn; yBegoMIIEHUs O HEOBXOAUMOCTU NpefoCTaBNeHUs JONONTHUTENbHbBIX
cBeLeHu ANng UCMNOMHEHNs 3anpoca.

3.4.1. OcHoOBaHMeEM s Havana agMUHUCTPATUBHOW Npouenypbl SBASETCA NoLroToBKa
NMPOEKTOB: COMPOBOAUTENbHOIO MUCbMAa K 3anpocy, HanpasnsgemMoMy Ha WCMOSIHEHWE Mo
NPUHALNEXHOCTU B APYron apxvB W oOpraHusauuio Ond oTBeTa B agpec 3aaBuTens,;
yBEOMSIEHUSA 3asBUTENA O HarnpaBfieHUW 3anpoca Ha WUCMOSTHEHME MO MNPUHAANEXHOCTU B
opraH W opraHuM3auulo, KOTopble MOryT MMeTb Ha XpaHeHUM HeobXoauMble [LOKYMEHThI,
MOTMBMPOBAHHOINO OTKa3a B MpedoCTaBNeHUN MYHUUMNAnNbHOW yChyrk;, yBeAOMIIEHMS
3asBuTend 06 YTOYHEHWM W O0MNOSIHEHMM 3arnpoca HeobxoguMMbIMKM ANA €ro UCNoSIHEHUS
CBeLEHNAMM.

3.4.2. TllogroToBfEHHbIE MPOEKTbl OOKYMEHTOB MOAMNUCHLIBAKOTCHA YMOSIHOMOYEHHbIM
AOIMPKHOCTHLIM NMLIOM B COOTBETCTBMM C MOPSAKOM Aenonpou3BOACTBA MyHULMNANbHOMO
apxmBa KannHWHCKoro cenbcoseTa.

3.4.3. lMognucaHHble COMPOBOAMTESNbHbLIE MUCbMa BMeCTe C 3arpocoM 3asBuUTens
HanpaBnATCA NO NPUHALMNEXHOCTN B agpec APYroro apxmea v opraHmsauumn, Kotopble MoryT
UMETb Ha XpaHeHNN HeobXoanUMbIEe LOKYMEHTHI.

3.4.4. NncbMeHHble YBEAOMIIEHNS 3asiBUTENSA O HanpasfieHMM 3anpoca Ha UCMOSHEHNE
no NPUMHaANEXHOCTU B APYron apxuB M opraHusaumio, 06 yTOYHEHUN K JONOSIHEHUN 3anpoca
HeoOXoOUMbIMK OS5 €ro UCMOSIHEHUS CBELEHUSMUM, a TaKkKe MOTMBMPOBAaHHbLIA OTKa3 B
npefoCcTaBNeHUM MyHUUMNANbHOW YCNyru HarnpaengalTCca Mo yKa3aHHOMY 3asiBUTerem
agpecy.

3.4.5. Pe3ynbTaToOM  BbINOMIHEHUSA  aOMWHUCTPATUBHOW  npoueaypbl  sBRseTcH
HanpasfieHMe 3anpoca B APYron apxve U OpraHu3auumio, KOTopble MOryT UMETb Ha XpaHEeHUn
Heobxo4MMble JOKYMEHTbI, MMCbMEHHOrO yBEOOMIIEHUS 3adBUTENS O HanpasreHun 3anpoca
Nno NPUHaANEeXHOCTM B OpraH MU opraHu3aumio; MOTUBUMPOBAHHOIO OTKasa B MpegoCcTaBneHuu
MYHULUMNANbHON YCNyrn; yBeAOMSIEHUS O HEOBXOAMMOCTN NpeaoCTaBNeHNss JONONTHUTENbHbIX
cBeAEeHUn Onga UCNonHeHna 3anpoca.

MakcumarbHbIN CPOK BbINONHEHME AAaHHOW agMWHUCTPATUBHOW Mpouenype He OOJKeH
npeBbIWaTh ABYX AHEN C MOMEHTa NPUHATUSA pELLeHni, yKasdaHHbIX B nognyHkTax 1-3 nyHkTa
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3.3.2 AOMUHUCTPATUBHOIO pernamMmeHTa.

3.5. WcnonHeHne 3anpocoB 3asiBUTenen, NoArotoBka, oopmIieHne U HarnpasfeHue
OTBETOB B afpec 3adABUTENEN.

3.5.1. OcHoBaHMeM [ns Hayana BbIMOMIHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA NPUHATUE pelleHns o6 ncnonHeHun sanpoca no HCA MyHuumMnansHOro apxuea u
(MnKn) apxmMBHbLIM JOKYMEHTaM.

3.5.2. UcnonHeHne 3anpocoB OCYLLECTBNAETCA N0 UTOramMm aHanuMsa TeMaTuku 3anpoca
Ha ocHoBe HCA wun (uMnu) apxvmBHbIX [OOKYMEHTOB, HaxOOALWMUXCA Ha XpaHeHun B
MyHUUMNansHoM apxmBe KanvHUHCKOro censcoBeTa.

3.5.2.1. 3anpawvBaemble  OOKYMEHTbl  MOAroTaBNMBAKOTCA U OPOPMAATCS
YNONMHOMOYEHHbIM CreunanucTtoM, B COOTBETCTBUM C OEVCTBYHOLWMMU €OUHbIMU MpaBuiamm
opraHuM3aunn XpaHeHWs, KOMMSIEKTOBaHUS, y4yeTa U UCNOMb30BaHUS OOKYMEHTOB ApPXUBHOIO
doHpa Poccuinckon ®epepaumm U OpPYrux  apxvmBHbIX [OKYMEHTOB, YCTaHOBIEHHbIMM
crneunarnbHO ynonHoMo4yeHHbIM [paButensctBom Poccurckon Pepepauuun degepasnbHbIM
OpraHoM UCMOMNHUTESTbHOW BracTu.

3.5.2.2.Tlo pesynbTataMm UCMNOMIHEHMS 3anpoca YMNOSIHOMOYEHHbI  crheunanucT
noaroTaBfvBaeT:

1) HdopMaLMOHHbIE NMUCbMAa;

2) apXvBHbIE€ CNpaBKu;

3) apX1BHble BbINNCKH,

4) apXBHbIE KOMWU;

5) TemaTnyeckme nepevyHn apxXmMBHbIX JOKYMEHTOB;

6) TemaTu4eckme nNoabopKM KOMNA apXMBHBLIX AOKYMEHTOB;

7) TemaTtnyeckne ob63opbl apXMBHbBIX JOKYMEHTOB;

8) NMCbMeHHbIN OTBET 06 OTCYTCTBUM 3anpallmMBaeMblX CBEAEHUA U MPU BO3MOXHOCTU
AaeT pekoMeHJauuMm 0 ganbHeunLwWwmnx NyTax nomcka Heobxoaumon nHopmMauuu.

MakcnumarbHbIM  CPOK  WUCMOSIHEHUA  aLMUHUCTPATUBHONO OENCTBUA He [OJSDKeH
npesblWaTth 25 AHeN Co AHA NpOBeAEHUS aHanm3a TeMaTuKuK 3anpoca.

3.5.3. lMogrotoBneHHble U OQOPMIIEHHbIE B COOTBETCTBUMM C €4MHLIMW MpaBuriamum
opraHuM3aunn XpaHeHWs, KOMMSIEKTOBaHUS, y4eTa U UCNOMb30BaHUS OOKYMEHTOB APXUBHOIO
doHaoa Poccunckon Pepepaumm U OPYrMX apxvMBHbIX [OOKYMEHTOB, YCTaHOBIEHHbIMU
cneumnanbHO ynonHoMo4yeHHbIM [MpasutensctBom Poccuiickon ®epepauumn depepasibHbIM
OpraHoOM WCMONHUTESNTIbHOW BIlaCTW, PErncTpupyroTCa YMNOSITHOMOYEHHbIM CchneunanvcToMm B
TeyeHun 2 gHewn. ocne 4yero ynoONMHOMOYEHHbLIW CreumanucT BblgaeT UM HanpaengeT no
afpecy, ykasaHHOMy B 3anpoce 3asButens, nmbo uvepe3 MHOrogyHKUMOHANbHbLIA LEHTP
AOKYMEHT, NnoaTBepXaatoLmnm paccMoTpeHmne 3anpoca.

Mpn aTOM 3aaBMTENO COOBLLAETCA O MPUHATOM PELLUEHUN U O BO3MOXHOCTU NONyYeHUs
pesynbTarta MyHUUUNAanbHOW YCyrn fIMYHO.

3.5.4. lpu obpaweHnn 3aaButena 4epe3 EauHbIN nopTan rocygapCTBEHHbLIX W
MYHUUMNANbHbIX YCnyr (PYHKUMA) yBEOAOMIEHUE O MPUHATOM pPeLUeHMN U O HEOBXOANMOCTH
ABUTBCH 3a MonyvyeHMeM pesyrnbTaTa (yBeAOMSIEHME O cTaTyce 3asiBfieHus) HanpaenseTcd
3assutento B «JlMyHbIn kabuHeT» 3asBuTens Ha EanHOM nopTtane rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr (yHKUNR).

3.5.5. Tpu npepocTtaBneHnn MyHuuunansHon ycnyrm dyeped MHOrodyHKUMOHarbHbIN
LEHTP MyHMUMNanbHbIn apxmB KanuHMHCKOro cenbcoBeTa:

1) B CpPOK, yKasaHHbIn B NyHKTe 3.5.3 AOQMWHUCTPATUBHOIO perfiaMeHTa, HanpasnseT
NMMCbMEHHbIE YBEOOMIIEHNSI O pe3ynbTaTax pacCMOTPeHUs 3anpoca NnMbo OTBETbI HA 3anpochl
B MHOrogyHKUMOHAmNbHbLIN LIEHTP, KOTOPbIA COOOLLaeT O MPUHATOM pELLUEHUN 3asiBUTEN0 U
BbldaeT  COOTBETCTBYWOLIMA  OOKYMEHT  3adBuTent0 npu  ero  obpaweHun B
MHOroyHKLMOHaNbHbIA LEHTP (MpY OTMETKE B 3asBfEHUN O NOMyYeHUn pesynbTaTta ycnyru B
MHOroyHKLMOHaNbLHOM LIEHTPE);

2) B CPOK, yKa3aHHbIM B NyHKTe 3.5.3 AOMMHUCTPATMBHOIO pernameHTa, coobuwaeTt o
NPUHATOM peLleHUn 3asBUTEN0 N BblOAeT COOTBETCTBYIOWNN JOKYMEHT 3asiBUTEMO0 Npu ero
nnyHoM obpalleHnn nubo HanpasnseT no agpecy, ykasaHHOMY B 3asBfeHUMM, a Takxke
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HanpaenseT B MHOroyHKLUMOHaNbHbI LEHTP yBEAOMIIEHNE, B KOTOPOM pacKpbiBaeT CyTb
peLlleHns, NPUHATOro nNo obpalleHunto, ykasbiBaeT aTy NPUHATUS pelleHust (Npu OTMETKE B
3asBMEHUN O MOMYYEHUM YCNYTN B MyHULMNANbHOM apxmBe KanuHuHckoro cenbcoseTa).

3.5.6. 3asButenio nepenarwTcss AOKYMEHTbl, MOArOTOBIEHHbIE MYHULMNAMBHbLIM
apxuBoM KamnuHWHCKOro cenbcoBeTa Mo pesynbTataMm NpeaocTaBfeHus MyHuUUMNanbHOM
ycrnyrm, a Takke [OOKYMEeHTbl, Moanexaiwime BO3BpaTy 3asBUTENIO MO 3aBEPLUEHMIO
npegocTaBieHns ycnyrn (Mpy Hanmuum).

Bblgavya OOKyMEHTOB NpOM3BOAMTCA 3asiBUTENO NMbBO npeacTaBuUTEnNto 3adaBUTENS Mpu
nNpeabsiBNEHUN  OOKYMEHTa, YOOCTOBEPSILWEro  JfMYHOCTb, a Takke [OOKYMEeHTa,
noaTBepXX4atoLero MOIHOMOYMST MO MNOJSTYYEHUIO LOKYMEHTOB OT MMEHW 3asiBuTensa (ans
npeacTtaBuTens 3asaBuTens).

Bblgavya [OKyMEHTOB, cofepXalmx CBeAeHWsl, OTHECEHHble K KOH(MAaeHUManbHOM
NHopMaLMK, NPON3BOAMTCSA NPV NOATBEPKAEHUN MPAB Ha NOy4YeHMEe TakUX CBEAEHUNA.

3.5.7. PesynbtatoM BbINOMAHEHUS aAMUWHUCTPATMBHOW  Npoueaypbl  sABNSeTcA
HanpasfieH1IO 3as8BUTENIO:

MHPOPMALMNOHHbLIX NMUCEM;

apXMBHbIX CMpPaBok;

apXMBHbIX BbIMUCOK;

apXMBHbIX KOMNWNA;

TemMmaTU4YecKmx nepevHen apxmBHbIX JOKYMEHTOB;

TemaTuyeckmx Nog0dopOK KON apXmMBHbBIX JOKYMEHTOB;

TemaTnyeckmx 0630pOB apXUBHbIX AOKYMEHTOB;

NMMCbMEHHOIro YBEAOMIEHUS O HarnpasfeHUn 3anpoca Ha UCMNOSTHEHME B OPYron apXxuB,
opraHusauumio;

NMMCbMEHHOro yBeLOMJSIEHUS O HeobXoAUMOCTM NpeaoCTaBfeHUss AO0MNOSTHUTENbHbIX
cBeeHUn Ona UCNonHeHNs 3anpoca;

NMMCbMEHHOro oTBeTa 06 OTCYTCTBUM 3arnpaluMBaeMblX CBEAEHUN;

pekoMeHaauumn o ganbHENWmnX NyTsax noucka Heobxoammon nHopmaumm;

MOTMBMPOBAHHOIO OTKa3a B paCCMOTPEHUM U UCNOSTHEHMN 3anpoca.

PaccmoTpeHune 3anpoca 3asBUTENA CYMTAETCHA OKOHYEHHbIM, €Crnn Mo HeMy MPUHATLI
HeobxoauMble Mepbl, 3asBUTENb NPOMHOPMUPOBAH O pedynbTaTax pacCMOTPeHus 3anpoca.

MakcumarbHbI - CPOK  BbIMOMIHEHUS aAMUHUCTPATMBHOM npouefypbl He [OO0ShDKeH
npesblWaTtb 27 AHEN CO AHA perncTpauumn 3anpoca.

V. q)OprI KOHTpOJIA 3a UCnosiHeHnem AAMVIHVICTpaTVIBHOFO pernameHTa.

4.1. KoHTponb 3a npeaocTaBfeHneM MyHUUMNANbHOW YCNyrn OCYLLECTBMSETCA B
dopmMe TeKylwero KOHTpons 3a cobniogeHvem U UCMNOMHEHWEM  OTBETCTBEHHbLIMM
AOJDKHOCTHBIMU NULAMU MyHUUMNanbHoro apxmea KanuMHWHCKOro cenbcoBeTa MOSIOXKEHUN
AOMWHUCTPATMBHOIO pernamMeHTa, MnnaHoBbIX U BHEMMAHOBLIX NPOBEPOK MOSIHOTLlI U KavecTBa
npegoCcTaBfieHNUss MyHULUMNANbHOW YCIYIn.

4.2. MNMopsiAoK OCyLeCTBEHNS TEKYLLEero KOHTpons 3a cobniogeHneM n UCNoSTHEHUEM
OTBETCTBEHHbIMW  [OSMKHOCTHBIMX  fiMUAMM  MYHMUMMNANbHOTO  apxvmBa  MONOXEHWI
AOMWHUCTPATMBHOIO pernameHTa U UHbIX HOPMaTUBHBIX MPaBOBbLIX aKTOB, YCTaHaBNNBAKOLLNX
TpeboBaHNA K NpefoCTaBMNEeHUI0 MYHULUMNANbHOW YCMyrK, a Takke 3a MPUHATUEM peLUeHui
OTBETCTBEHHbIMW  JOSMKHOCTHBIMU  JiMUaMM  OCYLLEeCTBMSeTCA [MaBol  agMUHUCTpauUmn
KanuHuHckoro cenbcoBeTa.

4.3. lNopagok M NepuoauvyHOCTb MPOBEAEHUS MMAHOBLIX M BHEMMAHOBLIX MPOBEPOK
NOSIHOTbI N KavecTBa NPeAoCTaBfEHUs MYHUUMNANbHOW YCNyru, B TOM 4YUCre MOPsSgoK M
OpMbl KOHTPOMS 3a MOMHOTOM W KayeCTBOM €ee MpefdoCTaBrieHus, OcCyLleCTBNAeTcs
COOTBETCTBEHHO HA OCHOBAHUN €XXerofHblX nNfaHoB paboThl U MO KOHKPETHOMY OBpaLLeHuto.

[Mpu exerogHoM nfaHOBOW MPOBEPKE paccMaTpuBalOTCA BCe BOMPOCHI, CBA3aHHble C
npegocTaBfeHneM MyHULMNanNbHoM ycryrn (KOMMNEKCHbIE MPOBEPKM) NN OTAeNbHbIE BONPOCHI
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(TemaTuyeckme NpoBEPKN).

[na nposBefeHns NpoBepKW MOMHOTbI U KayecTBa MpefocTaBreHuss MyHULMNansHOW
ycnyrm oopMumpyeTcs KOMUCCUS,, COCTaB KOTOPOM YTBEPXXAAeTCHA [MnaBovM agMUHUCTpauuu
KanuHuHckoro cernbcoBerTa.

PesynbTaTbl 4eATENbHOCTN KOMUCCUU OPOPMIISIOTCA B BUAE AKTa NPOBEPKU MOMHOTHI U
KayecTBa npegocTaBneHns MyHUUUnansHou ycnyru (ganee — «AkT»), B KOTOPOM OTMeYaroTcs
BbISIBIEHHbIE HEJOCTaTKU U NPEeArioXeHUs Mo UX yCTpaHeHuto. AKT NOoANUCLIBAETCH YfeHamu
KoMuceun.

4.4. OTBETCTBEHHOCTb AOMMKHOCTHbIX NUL, MyHULMNANbHOro apxmea ANTancKoro Kpas
3a peweHuss u pJdencteusa (6esgencteue), npuHMMaemble (OCyllecTBNSeMble) B Xode
npegocTaBneHns MyHUUMNanbHON yCnyru.

Mo pesynbTatam npoBeAeHHbIX MPOBEPOK, B Criydyae BbISABMEHWUS HapylleHur npaB
3aaBuUTENENn, OCYLLECTBNSETCA MpuBMEYEeHNne BUMHOBHbIX JUL K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3akoHoAaTenbcTBOM Poccuiickon ®eaepauuu.

lMepcoHanbHass OTBETCTBEHHOCTb AOSMKHOCTHbIX JIML  MYHMLMNANbHOrO  apxusa
3aKpenndeTca B MX [JOSDKHOCTHbIX MHCTPYKUMSIX B COOTBETCTBMM C TpeboBaHUAMM
3akoHogartenbcTBa Poccuinckon degepauum.

V. flocynebHbIN (BHeCyAeOHbIN) NOpAAOK 06XKanoBaHUsA peLleHUn N AeCTBUMN
(6e3pencTBUSA) opraHa, NPEAOCTaBNAIOLEero MyHULMNankLHylo ycnyry,
MHOTOo(PyHKLIMOHANbLHOIO LleHTpa’, opraHnsaumm, npmBreKkaeMbIX YNONTHOMOYE€HHbIM
MHOTo(PyHKLMOHANbHbIM LIEHTPOM B YCTaHOBNIEHHOM 3aKOHOM Nopsiake, a TaKkkKe ux
AOJMKHOCTHbIX NUL, MYHMLMNANbHbIX CRyXalmX, paboTHUKOB

5.1. 3agButenu nmeroT nNpaBo Ha gocyaebHoe (BHecynebHoe) obxanoBaHue pelueHun
n gencrteun (besgenctend) AamuHucTpaumm KanmHMHCKOro cenbcoBeTa, LOSMKHOCTHbLIX NN,
AoMunHucTpauun  KanmHMHCKoro cenbcoBeta nMBO MyHMUMNAMBHBIX CRAyXawwmMx npwu
npegocTaBNeHnn UMW MYHUMUMNANbHOW YCIyrM, a Takke NpaBO Ha MNoSlydyeHwe cBedeHun U’
AOKYMEHTOB, He0b6X0aUMbIX 151 060CHOBaHUS U PaCCMOTPEHUS Xanoobbl.

3aaBuTenn MMeT npaBo Ha gocyaebHoe (BHecyoebHoe) obkanoBaHME peLleHun m
OEencTBUn (6e3pencTaus) MHorodyHKUMOHANbLHOMO LeHTpa, paboTHUKa
MHOrogyHKLUMOHANbLHOrO LEeHTpa npyv nNpefoCcTaBleHuM WUMUM  MYHUUMNAnbHOWM YCNyrm B
cnyyasix, npeaycMoTpeHHblXx B nyHktax 1, 3, 4, 6, 8 nyHkta 5.2 AOMMHUCTPATMBHOIO
pernameHTa.

5.2. 3aaButenb MOXeT 06paTUTbCs C anobon, B TOM Yucrie B CrneayoLwmnx criyvasx:

1) HapyweHue Ccpoka perucTpaumm 3anpoca 3asBuTend O npegocTaBneHun
MYHULMNANbHON YCNYru;

2) HapyLLeHWe Cpoka NpeaocTaBreHns MyHUUMNanbHON yCnyru;

3) TpeboBaHne y 3asiBUTENS LOOKYMEHTOB WnuM uHGopmauum nmbo ocyLecTBneHus
AENCTBUIA, NpeaCTaBneHne Unmn ocyLecTBliEHe KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHbLIMU
npasoBbiMM akTamu Poccuinickon degepaumm, HOPMATUBHbIMKM  MPaBOBbLIMKM  aKTaMu
AnTamckoro Kpad W MyHUUMNAnNbHbIMW NPaBOBbIMM  akTaMu Ons  NpeaocTaBneHus
MYHULUMNANbHOW YCRYrK;

4) oTKka3 B npueme [OOKYMEHTOB, NpeaoCTaBfieHMe KOTOpPbIX NpPeayCMOTPEHO
HOpMaTUBHbLIMX NpPaBoOBbIMM akTamu Poccuiickon depepaumm, HOpMaTMBHLIMU MPABOBbLIMA
aKkTaMmy AnTanckoro Kpad, MyHUUMNarbHbIMW MPaBOBbIMW akTamu Ana npefocTaBreHus
MYHULUMNANbHOW YCRyru;

5) oTka3 B NpefoCTaBNEHUN MYHULMNANbHOW YCMyrk, €Ccriv OCHOBaHWA OTKasa He
npegycMoTpeHbl edeparbHbIMU 3aKOHaMU U NPUHATLIMA B COOTBETCTBUMM C HUMU MHBLIMA
HOPMaTMBHbIMM  NpaBoOBbIMM  akTamMm  Poccunckon depepaumm  3akoHamu,  UHbIMU

® Ha MHOrodyHKIMOHAIBHBI [IEHTP HE BO3IOKEHA (YHKLMS 10 MPEJOCTABICHHIO MyHHLMIATLHON yCIyTH B MOJHOM
o0beMe B TOpsZKe, ompeaeiacHHOM dacThio 1.3 crateu 16 ®denmepanpHoro 3akonHa or 27.07.2010 Ne 210-03 «O6
OpraHU3aliy MPEI0CTABICHHUS TOCYAAPCTBEHHBIX U MYHUIMITAIBHBIX YCITYT)
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HOPMaTUBHbLIMW MPaBOBbIMW akTaMn ANTaNCcKoro Kpas M MyHUUUNanNbHbIMKW MPaBOBbIMU
akTamu;

6) 3aTpeboBaHue ¢ 3aaBUTENA NpU NpeLoCTaBneHuM MyHUUUNanNbLHOW ycryrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoBbiIMM  akTamu  Poccuiickon  ®Pepepauun,
HOPMaTUBHbLIMW MPaBOBbIMWU akTaMy ANTanCcKOro Kpasi, MyHUUMnanbHbIMU NPaBOBbIMU akTaMMu;

7) OoTKa3 opraHa, NpegocTaBnALWEro MyHUUMNANbHYK YyCryry, OOSDKHOCTHOrMo nuua
opraHa, NpefoCTaBnaLWero MyHUUUNAanNsHy0 yCryry, B UCNpaBneHum OONyLEHHbIX orneyaTok
N oWwnBOK B BblAaHHbLIX B pe3yrnbTaTte NpeaoCcTaBfeHns MyHUUMNAnNbHOM yCrnyrn OOKYMEHTax
nnMbo HapyLleHne YCTaHOBMEHHOIo CPOKa TakMxX UCNpaBeHni;

8) HapyweHue cpoka WnNu nopsigka Bbldadyn  JOKYMEHTOB MO  pesyrnbTaTam
npegocTaBfeHns MyHUUMNanbHOW ycnyru;

9) npuocTaHoBNeHMe npeaoCTaBNeHUs MyHUMUMMNANbHOW YCRyru, ecrnm OCHOBaHWUSA
NPUOCTaAHOBMNEHNS He nNpefyCMOTpeHbl defeparnbHbIMU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HUMU MHLIMW HOPMAaTMBHbLIMU NpPaBoBbIMU akTamu Poccuinckon ®epepauuu,
3aKOHaMW, MHbIMW HOPMaTUBHBLIMU NPaBOBbLIMW akTaMu ANTanCKOro Kpasi U MyHMLMNanbHbIMK
NpaBoOBbIMU aKkTaMu.

10) TpeboBaHwue y 3asBUTENS Npu NpeaocTaBneHn MyHUUMNanbHON yCryrm JOKYMEHTOB
unu uHdopmauumm, oTcyTcTBMEe U (MNIM) HEeOOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb npwu
nepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeoOXOoAuMbIX [ANis npefocTaBrieHus
rocygapCTBEHHOW MM MyHUUMNAnNbHOW ycnyrn, nnbo B npefocTaBfieHMM rocyaapCTBEHHOM
UM MyHUUMNANbHOW YCNyrn, 3a UCKMOYEHNEM CrnydaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yacTu
1 ctatbn 7 ®epepanbHoro 3akoHa 27.07.2010 Ne 210-d3 «O6 opraHuMsauum npegocTtaBfeHns
rocygapCTBEHHbIX UM MyHMUMNanbHbIX ycnyr». B ykaszaHHom cnyvyae pocyaebHoe
(BHecynebHoe) obxarnoBaHuwe 3aaBuTeneMm pelweHun wn pencteun (besgencteus) MOLL,
paboTHnka MOL| BoamoxHO B crniyvyae, ecnm Ha ML, peweHns n genctena (6esgencreune)
KOTOporo o6xanytTcs, BO3MOXeHa (QyHKUMS No nNpedoCTaBfieHU0  COOTBETCTBYHOLLMX
rocy4apCTBEHHbIX UM MyHULUMNANbHbIX YCyr B NOMHOM ob6beme B nopsake, onpeaeneHHoOM
yactbto 1.3 ctatbm 16 ®PepepanbHoro 3akoHa 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npegocTaBnNeHns rocy4apCTBEHHbIX U MYHULMNANbHbIX YCITyr».

5.3. O6bwue TpeboBaHWs K NOPSAKY NO4AYN U PACCMOTPEHUS anobbl.

5.3.1. XXano6a nogaetcsa 3aaBUTENEM B NUCbMEHHON hopMe Ha BymMakHOM HocuTene,
B 3SIEKTPOHHOM (POpPME B OpraH MeCTHOro camoynpasneHusi, MHOrodyHKUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLIMA  OpraH rocygapCTBEHHOW  BRactu  nyGriMyHO-NpaBoOBOro
obpasoBaHusg, gaBngawwWmMncsa ydpegutenem MHOroyHKUMOHaNbHOro LUeHTpa (oanee —
yuypeautens MHOroyHKLUNOHANbHOro LEeHTpa).

XKanoba Ha peunctBus (6esgencTBne) M pelleHust pykoBoauTens opraHa MeCTHOro
camoynpasfeHns HanpasnsaeTcs rnase agMUHUCTpaumm KanmHMHCKOro cenbcoBeTa.

XKanobbl Ha pelweHus n gencteusa (besgenctane) pabotHMka MHOrogyHKUMOHATbHOMO
LeHTpa nogarwTcsa pykoBoauTento 3toro MHorodyHKUMOHaAnNbLHOro ueHTpa. >Kanobbl Ha
peweHus n gencteus (besgenctane) MHOroyHKLMOHANBHOIO LEeHTpa NogarTca ydpeamTento
MHOroyHKLMOHaNbLHOro LeHTpa uimM AOSMKHOCTHOMY Nuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akTOM ANTanCcKOro Kpasi.

5.3.2. XXanoba moxeT ObITb HanpaBneHa no noyrte, 4Yepe3d MHOroyHKUNOHANBbHbIN
LeHTp, odumunanbHbin cant agMmuHucTpauum KanmHuHCKoro cernbcoBeTa, EouHbIN nopTan
roOCyAapCTBEHHbIX W MyHMuMnanbHbIX  ycnyr  (pyHKuuin) B MHEOPMALMOHHO-
TenekoMMyHUKaunoHHon cetn «WHTepHeT», nopTan deaepanbHOW rocygapCTBEHHOW
MHpopMaUNOHHON cucTembl, obecneuymBatolwen npouecc pocygedbHoro (BHecynebHoro)
obxanoBaHus pelweHnn n genctemn (6e3nencTBud), COBEPLUEHHBLIX NPU MNpeaoCTaBneHUn
rocygapCTBEeHHbIX n MyHULUMNAIbHbIX ycnyr opraHamu, npegocTaBnAvoLWNMU
rocygapCTBEeHHbIE U MyHULMNANbHbIE YCIYIU, X OOMMKHOCTHLIMW NMLLAMU, roCy4apCTBEHHbLIMN
N MyHUUMNAnNbHbIMKU CRyXawumm (ganee — «noptan gocygebHoro obxanoBaHua»), a Takke
MOXeT BbITb NPUHATA NPU JIMYHOM NpUuemMe 3asiBUTENS.

5.3.3. B anektpoHHOM Buae xxanoba moxeT 6bITb NogaHa 3agBMTENEM NOCPEACTBOM:


consultantplus://offline/ref=20B1B00A462A326F031DADE4E759169A1A87F7D5554FE9F087FA6AAB1A3FECD6DBB40D156530J7E
consultantplus://offline/ref=20B1B00A462A326F031DADE4E759169A1A87F7D5554FE9F087FA6AAB1A3FECD6DBB40D156530J7E
consultantplus://offline/ref=20B1B00A462A326F031DADE4E759169A1A87F7D5554FE9F087FA6AAB1A3FECD6DBB40D166C07AFAD35JBE
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a) odwuuManbHOro camTa opraHa MEeCTHOro camMoynpaBrieHUss B MHGOPMaLMOHHO-
TeNEeKOMMYHUKALUMOHHOM ceTn «HTepHeT;

6) EamnHoro noptana rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCRyr (pyHKUnRM);

B) noptana gocyaebHoro obxxanoaHusa (do.gosuslugi.ru).

5.4. lpuem xanob B NMCbMEHHOW {OPME OCYLLECTBIISAIETCA OpraHoOM MECTHOro
camoynpasneHns, B MecTe NpeaocTaBneHnsa MyHUUmnanbHOW ycnyrn (B MecTe, rae 3asaBuTenb
nogasan 3asBfeHve Ha MnofnydeHne MyHUUMNanbHOW YCIyru, HapylweHue nopsiika KOTopoWn
obxanyeTtcs, nMbo B MecTe, rge 3asBuTeneM nofyyeH pesynbTaT yKkasaHHOW MyHULMNAanbHON
ycnyri).

Bpemsa npuema xanob coBnagaeTr co BpeMeHeM NpeAoCTaBMNEHUs MyHMLMNAnbHOW
yCnyru.

5.5. B cny4yae nogauyn >xanobbl nNpu InMYHOM npueme 3asBUTENb NpeacraBnseT
OOKYMEHT, YOOCTOBEPSKOWUA €ero JIMYHOCTb B COOTBETCTBMM C  3aKOHOA4ATENbCTBOM
Poccunckon ®epepaunn.

5.6. B cnyyae ecnu xanoba nogaeTca 4epe3 npeacTaBUTENdA 3adBUTENs, Takke
npeacTaBnseTcs AOKYMEHT, NOATBEPXKAAKLWMA NOMHOMOYMS Ha OCYLLECTBIEHNE OENCTBUIA OT
umeHn 3assutend. B kadectBe [OOKyMeHTa, nNoATBEpPXOAwLWero MnOSIHOMOYUSA  Ha
OCYLLIECTBMEHNE AENCTBUN OT UMEHN 3asiBUTENS, MOXET OblTb NpeacTaBeHa:

[OBEPEHHOCTb, OPOPMISIEHHAA B COOTBETCTBMM C LEWCTBYIOLLMM 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunu;

KOMNA peLlleHnss O HasHayeHun unm o6 unsbpaHum nmbo npukasa O HasHA4YeHUU
dun3anyeckoro nuua Ha AOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (u3n4eckoe nuuo
obnagaet npaBoM AeNCTBOBaTb OT MMeHU 3aaBuTensa 6e3 JoBEPEHHOCTMU.

5.7. MNpn nogayve xanobbl B 3MEKTPOHHOM BWAE AOKYMEHT, yKasdaHHbIA B MyHKTe 5.6
AOMUHUCTPATMBHOIO pernameHTa, MoXeT OblTb npeactaBneH B (POpMe 3MeKTPOHHOro
AOKYMEHTa, MOAMMCAHHOrO  3MEKTPOHHOM  NOAMNUCLI0, BMA  KOTOPOW  MNpedyCcMOTpPEH
3akoHogartenoctBoM Poccuinckon depepaumn, npu 3TOM  OOKYMEHT, YOOCTOBEPAIOLWUI
NIMYHOCTb 3asaBUTENS, He TpebyeTcs.

5.8. MNpun nogaye xanobbl Yepe3d MHOrogyHKUMOHaNbHLIN LEHTP €€ nepedada B opraH
MECTHOro camoynpasneHusi obecneunBaetcss MHOroyHKUMOHANbHLIM LIEHTPOM B CPOK He
nosgHee criegytoulero paboyero gHA Co AHA NOCTYNNEHUS anoobl.

5.9. Cpok paccMoTpeHus xanobbl MCYMCNSIETCS CO [OHA perncTpauumn xanobbl B
YnpasneHun.

5.10. XXanoba gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNALLEr0 MyHULUUNANBHYIO YCNYry, OOIMKHOCTHOIO
nvua opraHa, NpegocTaBfSIOWEro MyHUUMNANbHYK YCNyry, MyHULMNANbHOroO CRyXallero,
MHOropyHKLUMOHANbLHOrO LEHTpa, €ero pykoBoauTens wu (Mnun) paboTHMKA, PELLUEHUS W
aencteus (besgenctame) KOTopbix 0bxanyTcs;

2) hamunuio, UMsi, OTYECTBO (NPU HaANU4YMKN), CBEAEHMSA O MECTE XUTENbCTBA 3asaBUTENS
- hmsmyeckoro nuua nnMbo HanmMeHoBaHWE, CBEOEHUS O MEeCTe HaxOoXOeHus 3asaBuTens -
lopuanyeckoro nvua, a Takke Homep (Homepa) KOHTaKTHOro tenedoHa, agpec (agpeca)
3NEKTPOHHOM MOYTbI (NPU HaNMYUK) N NOYTOBLINM aapec, NO KOTOPbLIM AOSMKeH OblTb HaNpaBneH
OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix peweHusax W pgenctsuax (6esgencrteun) opraHa,
npeaocTaBnsAoLLEro MYHULMNANbHYHO ycnyry, AOJMPKHOCTHOIO niua opraHa,
NpefoCcTaBnAOWEro  MyHUUMNAanNbHyl  ycnyry, nunbo  MyHUUMNAnNbHOro  Chnyalero,
MHOrogyHKUMOHaNbLHOro LeHTpa, pabotHmka MHOrogyHKLMOHANbHOrO LIEHTPA;

4) poBOAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnem 1 JENCTBUEM
(6espencTBnem) opraHa, NpefoCTaBnAsOWEro MyHULMNANbHY YCnyry, OOSPKHOCTHOrO nvua
opraHa, NPegoCTaBMAIWEr0 MyHAUMNANbHYK YCNyry, nMbo MyHMUMNANbHOIO CryXKallero,
MHOrogyHKUMOHaNbLHOro LeHTpa, paboTHMKa MHOroyHKUMOHANBHOrO LeHTpa. 3asButenem
MOryT OblTb nNpeacTaBneHbl LOKYMEHTbl (MpyM  Hanuyuu), MOATBepXaawwme [LOBOAbI
3aasutend, NMbo nx Konuwu.

5.11. OpraH MecTHOro camoynpasneHus obecnevmBaer:
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OCHalleHne MecT npuema xanob;

WHpopMmnpoBaHme 3aaBuTenen o nopsagke obxanoBaHWs peLeHnn n  OEeNCTBUK
(6e3pencTBnda) opraHa MECTHOMO CaMoOynpaBfieHUsl, WX OOIMPKHOCTHbIX nuy  nmbo
MYHUUMNANbHbLIX CRyXalnx MocpeacTBOM pasMelleHna UHGopMauun Ha cTeHgax opraHa
MECTHOro camoynpasfeHus, Ha ouunanbHOM canTe opraHa MeCTHOrO camoyrnpaBrieHusl, Ha
EovHom nopTane rocyaapCTBEHHbIX U MyHULMNAIbHbLIX yCryr (PYHKLMI);

KOHCYNbTUpOBaHWE 3asiBUTENEN O nopsiake obXanoBaHus peleHun wn OencTBui
(6e3pencTBusl) opraHoB, NPeaOCTaBMAILWNX MYHULUUNANBHYIO YCAYry, UX AOMKHOCTHbIX NuL
nmMbo MyHMUMNAnbHbIX CryXalmx, B TOM 4ucrie Mo TenedgoHy, 3NeKTPOHHOM noyTe, npu
NIMYHOM NMpPUEME;

3aKkniyYeHne  cornaweHun O  B3auUMOAEWCTBMM B YacTM  OCYLLECTBEHUS
MHOrogyHKLUMOHANbLHOrO LUeHTpa npuema xanob wn Bblgaynm 3aaBUTENAM pe3ynbTaToB
paccMOTpeHUs xanob.

5.12. OpraH MecCTHOro camoynpasneHus 3aknodaer ¢ MHOroyHKUNOHaNbHbLIM
LUEeHTPOM corfaweHve O B3aMMOOENCTBUMM, B TOM YuUCrie B YacTuM OCYyLLEeCTBIEeHUN
MHOrogyHKUMOHaNbHbIM LLEHTPOM Npuvema >xanobd un Bblgayu 3asiBUTENAM pes3ynbTaToB
paccMOTpeHUS xanob.

5.13. XKanob6a, nocTynmBLLas B opraH MECTHOro camoynpasneHus,
MHoroyHKUMOHaNbHbIN LEeHTp, ydpeautento MHOroyHKUMOHANBHOro LUeHTpa MNoafexuT
pPacCMOTPEHUIO B TeYeHne nATHaguatn paboumx OHen co OHA ee perncrpauum, a B cryyae
obxanoBaHus oTkasza AgMuHUCTpaumm KanuHUHCKOro  cenbcoBeTa, AOSMKHOCTHOro nuvua
AoMnHUcTpaummn KanmHWHCKOro cenbcoBeTa B nNpuemMe OOKYMEHTOB Yy 3assutens nmbo B
ncnpasneHnn OOMNyLWeHHbIX orneyaTok M ownbok mnn B crnydae obxanoBaHWs HapyLleHus
YCTAHOBIIEHHOIO CpOKa TaKMX WUCMpaBfeHuin — B TevyeHne Natv paboumx gHen co OHA ee
perncTpauuu.

5.14. o pesynbTatam paccMoTpeHus Xanobbl rnasa agMuHUcTpauumn KanmHUHCKOro
cenbcoBeTa NPUHUMaET OOHO U3 CreayHLNX peLleHNiA:

1) yooBnetBopseT Xanoby, B TOM uucre B (popMe OTMEHbI MPUHATOrO peLLeHUs,
ncnpasneHnsa gonyweHHbIx AgMuHucTpaumen KanmHMHCKoro cenbcoBeTa onevyaTok 1 owmnbok
B BblJaHHbIX B pesynbraTte nNpeaocTaBfieHUss MyHULMNAanbHOW yCnyru JOKyMeHTaX, Bo3BpaTta
3aABUTENI0 LEHEXHbIX CPeaCcTB, B3MMaHWE KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbLIMU
npaBoBbiMM akTamyn Poccurickon Pegepaunmn, HOpMaATUBHBIMKA  MNPaBOBbIMU  aKTamm
AnTanckoro kpasi, MyHULMNanbHbIMM NPaBOBbIMU aKTaMMu;

2) oTKa3blBaeT B y4OBMETBOPEHUN XKanobbl.

5.15. OtBeT no peaynbTatam PacCMOTPEHUA Xanobbl HanNpaBnseTCHA 3assBUTENIO He
nosgHee AH4, criegyrouero 3a AHeM NPUHATUS pelleHusi, B NncbMeHHon dopme. B cny4vae
ecnu >xanoba Obina HanpaBneHa cnocoboM, yka3aHHbIM B MOAMYHKTE «B» MyHKTa 5.3.3
AOMWHUCTPATUBHOIO perfiameHTa, OTBET 3asiBUTES0 HanpaBfisieTCcs NocpeacTBOM CUCTEMbI
aocynebHoro obxxanoBaHus.

5.15.1. B cnyyae npusHaHua >xanobbl noanexaiwien YyOoBNeTBOPEHUID B OTBETE
3asBuUTento, ykasaHHOM B nyHkTe 5.15 HacToswero AOQMUHUCTPATUBHOIO pernamMeHTa, 4aeTcs
MHOpMaUUa 0 OENCTBUSIX, OCYLLECTBIIIEMbIX OPraHOM, NPeAoCTaBnASOWMM MYyHULUNANBHYHO
ycnyry, MHOrogyHKUMOHaNbHbIM LEHTPOM NMBO opraHusaumen, npeayCMOTPEHHON YacTblo
1.1 crtatbu 16 depgepanbHoro 3akoHa 27.07.2010 Ne 210-®#3 «O6 opraHunsaumm
npeaocTaBfeHns rocyAapCTBEHHbIX U MyHUUMNANbHBLIX YCIYr», B LEeNnax He3ameanuTeribHoro
YCTPaHEHUS BbISBMIEHHbIX HApPYLUEHUN NPWU OKasaHUW rocygapCTBEHHOM UM MyHWUUMNanbHOM
yCcrnyrm, a Takke NPUHOCATCA W3BMHEHMS 3a [OCTaBrieHHble HeyaobcTBa M yKasbiBaeTcs
MHOpMaUUa O AanbHEeNWnX AENCTBUSIX, KOTOopble HEeOBXO4MMO COBEPLUUTb 3asiBUTENO B
Lensax Nosly4eHns rocyaapCTBEHHOW UMY MyHULMNANbHOW YCAYTi.

5.15.2. B cnyyae npusHaHua >xanobbl He nognexaiwlen yOooBreTBOPEHUIO B OTBETE
3aaBuTento, ykazaHHoM B nyHkTe 5.15 HacToswero AAMUHUCTPaATUBHOIO pernamMeHTa, garTcs
aprymMeHTMpOBaHHbIE Pa3bACHEHMS O MPUYMHAX NPUHATOrO peLleHnsd, a Takke NHpopmaumsa o
nopsiake o6xanoBaHmsa NPUHATOrO peLUEHNS.



23

5.16. lNo xenaHuo 3asBUTENs OTBET MO pe3ynbTaTaM PacCMOTPEHUs Xanobbl MoXeT
OblTb MpeacTaBneH He MO3AHee OHS, Creaylowero 3a AHEM NPUHATUA pelueHus, B hopme
9NEKTPOHHOro [OKYMEHTa, MOAMUCAHHOIO 3fEKTPOHHOW MNOAMUCHI0 YNOMTHOMOYEHHOIO Ha
paccMoTpeHne anobbl [OOSMKHOCTHOrO fvua opraHa MeCTHOrO CcaMoyrnpaBfeHusi, Bug
KOTOPOW yCTaHOBIEH 3akoHoAaTenbcTBoM Poccunckon ®epepauun.

5.17. WcuyepnbiBaoWUN nepedeHb OCHOBaHWW He [daBaTb OTBET 3adABUTEN0, He
HanpaBnsTb OTBET MO CyLLEeCTBY:

OTCyTCTBME PaMuIiIMM UM NOYTOBOrO ajpeca 3asBuUTens (3a MCKNIYeHWeM cny4yas,
Korga >xanoba HanpaBnsieTCs Ha agpec 3MeKTPOHHOM MOYTbl MM NocpeacTBoM nopTtana
pocyaebHoro obxanosaHus);

cogepxaHme B xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHLIX BblIPaXXEHWN, Yrpo3bl
XW3HKW, 300POBbID M UMYLLECTBY [AOSDKHOCTHOrO fvua, a Takke YfneHoB ero cembu. B
yKa3zaHHOM criyvyae 3asdBuTEro, HanpasuBLUEMY Xanoby, coobuiaeTcs O HegonyCTUMOCTU
3noynotpebneHns npasowm;

TEKCT MMCbMEHHOM Xanobbl He nogaaeTcsa NpoYTeHuto. B ykazaHHOM criyyae B TeyeHue
ceMM [OHeW CcOo [AHA perucTpauumn xanobbl 3aaBuUTEN0 coobuaeTca O HEBO3MOXHOCTU
paccMoTpeTb Xanoby no cywecTtsy, ecnv ero damunuMs M MoYTOBbLIN aapec noadarTcs
NPOYTEHNIO;

B NUCbMeHHOM Xanobe 3asBUTENs COAEPXUTCA BOMPOC, Ha KOTOpbIM €My
HEOQHOKPaTHO [JaBanuCb MUCbMEHHble OTBeTbl MO CyWeCcTBY B CBA3M C paHee
HanpaenseMbiMy xanobamu, U Npy 3TOM 3asBUTENEM HE MPUBOOATCS HOBble OOBOAbI UK
obcToATenbcTBa. B ykaszaHHOM cnyyae opraH MeCTHOro camoyrnpaBrieHUs BrnpaBe MPUHSATb
peweHne O 6e30CHOBATENBbHOCTU O4YepedHOM Xanobbl W npekpalleHuM nepenuckn ¢
3asiBuTENEM MO [AaHHOMY BOMPOCY MNpW YCNOBUKM, YTO YyKasaHHaa xanoba u paHee
HanpaensieMble anobbl HanNpaBnsANUCb B OpraH MEeCTHOro CamoynpaBfeHns unM O4HOMY U
TOMY >Xe OOSMKHOCTHOMY nuuy. O JaHHOM pelleHnn yBeJoMNSieTCs 3asBuTenb, HanpasmuBLLWIA
xanoby;

OTBET MO CyWwecCTBY MOCTaBfeHHOro B anobe Bornpoca He MoOXeT OblTb AaH 6e3
pasrnaweHMs CBEeOEHUN, COCTaBMSOWNX TFOCYAAPCTBEHHYID WMAW  MHYKD  OXpPaHSeMyto
degepanbHbIM 3aKOHOM TanHy. B ykaszaHHOM criydyae 3asBUTESNO, HanpasuBLLEMY Xarnoby,
coobLaeTcss 0 HEBO3MOXHOCTM AaTb OTBET MO CyLLECTBY MOCTABMEHHONO B HeW BOMpoca B
CBSI3M C He4OMYCTUMOCTbLIO pasrnalleHnsa aHHbIX CBEOEHWUM;

TEKCT MUCbMEHHOro obpalleHnss He NOo3BONSeT OonpedenuTb CyTb MNpeanoXeHus,
3asBneHna unu xanobol. O [aHHOM peleHun 3asiBUTenb, HanpasuBLIMA  Xanoby,
yBEOMISIETCA B TEYEHNE CEMU OHEWN CO OHSA pernctpauumn obpalleHums.

5.18. MNpu yposneTBOpeHUN >anobbl OpraH MECTHOrOo CamMoynpaBfieHUs MNpUHUMaeT
ncuyepnbiBaoLLmMe Mepbl MO YCTPAHEHUIO BbISIBIEHHbIX HapyLUEHUW, B TOM 4Yucre No Bblaaye
3aaBuTento pesynbTaTta MyHUUMNANbHOW YCNyru, He no3gHee 5 paboynx gHenW co AOHSA
NPUHATUA pPELUeHUsi, €eCniM WHOE He YCTaHOBIEHO 3akoHoaaTenbCTBOM Poccuinckon
depepaumn.

5.19. B cny4ae ycTaHOBMNEHUs1 B XO4e WM MO pes3ynbTaTaM PacCMOTPEHUSA Kanobbl
NPU3HaKoB coCTaBa agMWHUCTPATUBHOIO NpaBOHAPYLUEHUS UMM NPECTYNNEHUS SOSMKHOCTHOE
nnuyo, paboTHUK, HadeNeHHbIe MONTHOMOYMSIMU MO PACCMOTPEHUIO Xanob, He3zameanuTenbHO
HanpasnaT MMeKLMeca MaTepuarnsl B OpraHbl MPOKypaTypbl.

MpunoxeHwne 1
K  AOMWHUCTPATUBHOMY  pernameHTy
npegocTaBneHns MyHMLMNANbHON
ycnyru «MHpopmaumoHHoe
obecneyeHne rpaxgaH u OPUONYECKNX
Ny, Ha OCHOBE [OKYMEHTOB ApPXMBHOIO
doHoa Poccunckon  depgepaumm 1
APYIMX apXMBHbIX JOKYMEHTOB»
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UHdopmaums
O MyHMUMNanbLHOM apxuBe, NpefoCTaBNAOWEeM MyHULUNANbLHYIO YCIyry

HanmeHoBaHune MyHMUMNarNbHOIo apxuBa,

AoMuHucTpauuns KanmHUHCKOro

npeaocTasnsoLLero MYHULMNANbHYHO cenbcoBeTa bunckoro panoHa
ycnyry AnTanckoro kpas
PykoBogntens MyHuuMnanbHOro apxusa, | [nasa agMuHucTpaumm KanmHMHCKOro
npefocTaBnsAoLLEro MYHULMMANbHYO cenbcoBeTa

ycnyry BepewarnH Bacunuin VMiBaHoBuY
HanmeHoBaHue CTPYKTYPHOIo -

nogpasgeneHus, OCyLLeCTBNALLEro

paccMOTpPeHNE 3asiBIIeHUs

PykoBoautens CTPYKTYPHOro -

nogpasgeneHus, OCYLLIeCTBNSAOLLEro

paccMOTpeHVe 3asiBNeHUs

MecTo HaxoXxaeHust 1 NOYTOBbLIN agpec

659352, AnTanckmin kpan bunckum
panoH c. CtaH -bextemup yn.
LleHTpanbHas , 2 A

Mpadmk paboTbl (Npuema 3asiBUTENENn)

¢ 8-00 go 16-00, nepepsbiB ¢ 12-00 go

MoHeaenbHUK-NATHULA,

13-00

TenedoH, agpec 3fEKTPOHHOM NOYThI

8 3854 38 34 52, kalin-
selsovet@mail.ru

Anpec odoumumnanbHOro caunTta
MYHULMNANbHOro apxmBa, | s-bekhtimir.biysk22.ru
npeaocTaBnsoLLErO MYHULMNANbHYO
ycnyry (B cnydae OTCyTCTBUS — agpec
oduumanbHOro caMta  MyHULMUNANBHOIO
obpasoBaHus)
EouHbIn - nopTan  rocydapCTBEHHbIX M MyHMUMNAnbHbIX  yCnyr

www.gosuslugi.ru

(pyHKUMA)  —

MpunoxeHwue 2

K  AOMUMHUCTpPaATMBHOMY  pernamMmeHTty
npegoctaBneHns MYHUUUNANbHOM
ycnyru «MHdopmaumnoHHoe

obecneyeHne rpaxgaH u OPUONYECKNX
ML Ha OCHOBE OOKYMEHTOB APXMBHOMO
doHoa Poccuinckon  depepauum 1
APYIMX apXMBHbIX JOKYMEHTOB»

CBepeHusa o MHOFO(*)yHKLIMOHa.ﬂbeIX LeHTpax
npenocTaBlieHUA rocyaapCTBeHHbIX U MyHUUMNANbHbLIX ycnyr4

MecTto HaxoxaeHusa u
NoYTOBbLIV agpec

659064 r. bapHayn, [NaBnoBckuin TpakT, 58r;
659303 r. buinck, yn. MNpombiwnexHHas, 4.6;

4

MYHMUI !I/IHaJ'II)HHﬁ ApXWB  YKa3bIBArOTCA

CBCACHHUA O

TEX MHOFO(I)yHKHI/IOHaJ'ILHLIX LOCHTpax MNOpeAOCTaBICHUA

TOCyAapCTBCHHbLIX U MYHUIMWNAJIbHBIX YCIYI', C KOTOPBIMHU 3aKJIHOYCHO COITIAICHUC O IMPEAOCTAaBJICHUU MyHPIL[PIl'IaJ'ILHOﬁ

YCITyTH
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659325 r. bunck, yn. Tonctoro, 133;
659325 r. bunck, yn. JleHnHa, 113

Mpadmk paboTsl MH: 8.00 — 20.00
BT: 8.00 - 19.00
Cp: 8.00 - 20.00
Yr: 8.00 - 19.00
Mr: 8.00 - 18.00
C6:8.00-17.00
Bc: BbIXogHOM AeHb

EaonHbIn ueHTp | 8-800-775-00-25

TenedoH-HOro

obcnyxunsaHus

TenedoH ueHTpa Tene-
GoHHOro 06cnyMBaHus

(3854) 40-40-85 agMmuHucTpaTtop r. bunck, yn.

[MpomMblwneHHas, 6;

(3854) 32-71-01 agmuHucTpaTop r. bunck, yn.Toncroro,

133;

(3854) 32-71-80 agmuHucTtpaTtop r. bunck, yn. Jlennna, 113

NHTepHeT - cant https://mfc22.ru/
MHoroyHKLMOHaNBHOro

LEeHTp

Anpec 3NEKTPOHHOM mfc04@mfc22.ru
noY-Thl

Mpunoxexwe 3

K  AOMUWHUCTPATUBHOMY  perfameHTy
npegocTaBneHns MyHMLMNANbHON
ycnyrum «MHdopmaumnoHHoe

obecneyeHne rpaxanaH W OPUANYECKUX
L Ha OCHOBE [OOKYMEHTOB APXMBHOMO

doHaoa Poccunckon depepaummn  m
APYTMX apXMBHbIX JOKYMEHTOBY
PykosoauTtento MYHULUMNANbHOro apxvmBa
oT
®.1.0 (nocnegHee npu HanM4uK)
agpec
TenedoH:
agpec 3nNeKTPOHHOW MoYThI
3AMNPOC
(ana cdomsmyeckoro nuua)
Mpowwy nHdopmauuio B popme
(MHGOpPMaLUMOHHbIE NUCbMa, apXUBHbIE CMPABKWN, apXMBHbIE BbIMUCKA, apXMBHbLIE KOMUMW,
TemMaTuyeckue nepeyHun, Tematmdeckne NnoabopKkM KONMn apXmBHbIX AOKYMEHTOB,
TemaTuyeckme 0630pbl apXUBHbBIX AOKYMEHTOB)
N3noxeHune cywiecTsa 3anpoca
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(npobnema, Tema, Bonpoc, cobbiTne, hakT, CBEAEHUS U XPOHONOrMYECKNE paMKu

3anpalwumsaeMon nHopmMauun)

MNepeyeHb AOKYMEHTOB, NpuraraeMbix K 3anpocy (3asiBfeHuto):

HaunmeHoBaHue

KonnyectBo nmcToB

Ha o6paboTky npeagocTaBneHHbIX NePCOHarnbHbIX AaHHbIX cornaceH(Ha).
HacTtosiwee cornacve AOenctByeT B TeyeHMe MATM NeT nocne npeaocTaBrieHns
pesynbTata MyHuuMnanbHouM ycnyrn. [1o mncTevyeHuo cpoka [eNCTBUA cornacua  Mou

nepcoHalibHble aHHble noarexat YHUYTOXEHUHO.

3a [0CTOBEPHOCTL NMpeACcTaBNEHHbIX AOKYMEHTOB M COAEPXKaLUMXCA B HUX CBeOeHUi

HECY OTBETCTBEHHOCTb.

Pe3ynbTaT MyHUUMMNANBHOM YCNYrM XO4Y NOMydnTb (HY>KHOE MNOAYEPKHYTb):

B MYHMLUMNANbHOM apXuBE;
B MHOroyHKLMOHaNbLHOM LIEHTPE
noytomu

(mnoanuckb 3anBuTens)
[OKYMEHTBbI MPUHATBI « » 20

noa Ne

Cneumnanuct MyHULIMNarbHOro apxmea

damunum)

(pacwmdposka

MpunoxeHwue 4
K  AOMUMHUCTPATMBHOMY  pernameHTy
npegocTaBneHuns MYHUUMNANbHOM
ycnyru «MHgopmaumnoHHoe
obecneyeHne rpaxgaH v OPUONYECKUX
NUL, Ha OCHOBE O0KYMEHTOB ApPXWMBHOIMO
doHaa Poccuinickon depepaumn u
APYrMX apXmMBHbIX JOKYMEHTOBY

PyKOBOﬂ,I/ITeJ'I}O MYyHULUManbHOIo apxmBa

oT
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®.N.0 (nocnegHee npu Hanuuun) nNpencTaBUTENS
tOPUANYECKOrO nuua, 00LLIEeCTBEHHOIO
obbeanHeHuns
HanmeHoBaHue opuamyeckoro nuua,
obLecTBeHHOro oobegnHeHus
NoYTOBLIN agpec
TenedgoH:
agpec dNeKTPOHHOW NoYThbI:

3AMNPOC
(ansa ropmanyeckoro nuua, odLecTBEHHOrO 06begMHEHNS)

Mpouy npenocTaBnTb MHdOpMaLUIo B
dopme
(MHOpPMaLMOHHbIE NUCbMA, apXMBHbIE CNPaBKN, apXUBHbIE BbIMUCKW, apXMBHbIE KOMWW,
TeMaTuyeckne nepeyHun, Tematmdeckne Nnoabopkm KONMn apXmBHbIX AOKYMEHTOB,
TemaTuyeckme 0630pbl apXMBHBIX AOKYMEHTOB)

N3noxeHue cywiecTtBa 3aripoca

(npobnema, Tema, Bonpoc, cobbiTne, hakT, CBEAEHUSA N XPOHONOMMYECKNE paMKu
3anpalwumBaemMon nHdopmauun)

[MepeyeHb JOKYMEHTOB, NpunaraemMbliX K 3anpocy (3asBneHuro):
HaunmeHoBaHue KonnyectBo nucTtoB

Ha o6paboTky npegocTaBneHHbIX NepCoHarbHbIX AaHHbIX COrfiaceH(Ha).

HacTtodwee cornacve [encTtByeT B TeyeHMe NATU feT nocne npenocTaBreHus
pesynbtata MyHuuMnanbHoOW ycnyrn. [0 WCTeYeHu cpoka [OEeUCTBUA cornacms  Mowu
nepcoHarnbHble OaHHble NoasieXxaT YHUHYTOXEHMUIO.

PesynbTtat MyHMLMNANbHOW YCYrn Xody NoNyyYnTb (HY>KHOE NO4YEPKHYTh):

B MyHMLUMNANbHOM apXuBE;

B MHoroyHKUNOHaNLHOM UeHTpe

no4Ton

(noanuckb 3asBuTens)
[OKYyMEHTbI NPUHATBI « » 20 T
noa Ne
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Cneumnanuct MyHUUMNArNbHOro apxmea

(pacwmdposka hamununn)

MpunoxeHue 5
K  AOMWHUCTPATUBHOMY  perfiaMeHTy
npegocTaBneHns MyHMLMNANbHON
ycnyru «MHdopmaumnoHHoe
obecneyeHne rpaxgaH u OPUONYECKNX
Ny, Ha OCHOBE [OKYMEHTOB ApPXWMBHOIO
doHoa Poccuinckon  depepaumm
APYTMX apXMBHbIX JOKYMEHTOBY
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Brnok-cxema nocrneaoBaTeNbHOCTU aAMUHUCTPATUBHBIX Npoueayp npu
npepocTaBneHMn myHuuunansbHoun yenyru «MHdopmaunoHHoe obecneyeHme rpaxaaH m
HOpPUANYECKMX NUL, HA OCHOBE AOKYMeHTOB ApxuBHoro dpoHaa Poccuinckon ®epepauumn

M OPYrux apXmBHbIX JOKYMEHTOB»

Ilopgaua 3asBneHUs npu
JIJMYHOM oGpameHI/m

3amoHeHHE 3asBICHUS Yepes
PIIT'Y

[lonaua 3asBiEeHMS Uepe3
M®I]

\ 4

Perucrpanms 3asgBiieHUsS

|

HpOBepKa Iake€Ta JOKYMCHTOB Ha KOMIUIEKTHOCTb

3apervicTpupoBAHHOE 3asiBleHNe

NPOBepKU

OTCYTCTBYIOT

HEOOXOANMBIE U
o0s13aTeNnbHbIe
JOKYMEHTBI OT

RAagBUTENS

VBenomiieHue 3assBUTEIs 00
OTKa3e B MPEIOCTABICHUH
YCIIYTH 110 [IPUYHHE

TravAnTTTATTa

3anpoc HeIOCTAOIMX JaHHbIX 110 KaHaJIaM
MEXXBEJOMCTBEHHOTO B3aUMOICHCTBUS

A

y

IIpoBepka qaHHBIX HA HAJTMYHE OCHOBAHUH JUIA OTKa3a
B NPEIOCTABICHUN YCIYTH

HeT

A 4

IIposepka
npoiinena

dopmupoBaHne yBeIOMIIEHHS 00 OTKa3e B
NpeJOCTaBICHUI MyHHLUIIAIBHOH yCIyTH

aa

A 4

\ 4

dopmupoBanue yBeJOMISHHS

Busuposanue yBegomieHus o6 oTkase B
IpeJOCTaBICHUI MyHHIIUNAIBHOH yCIyTH

l

Ipenocrapienne 3asBUTENIO YBEIOMICHUA 00
OTKa3€ B MPeI0CTaBICHUH
MYHUIIUTIAIBHON yCITyTH

A 4

BI/ISI/IpOBaHI/IC YBEIOMIICHHUS

A 4

npe}IOCTaBHeHHe 3as8BUTEIIIO YBEIOMIICHUS
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MpunoxeHwe 6

K  AOMWHUCTPATUBHOMY  perfiaMeHTy
npegocTaBneHns MyHMLMMNaNbHON
ycnyru «MHdopmaumnoHHoe
obecneyeHne rpaxgaH u OpPUONYECKNX
Ny, Ha OCHOBE [OKYMEHTOB ApPXWMBHOIO
doHoa Poccuinckon  depepaumm  um
APYTMX apXMBHbIX JOKYMEHTOBY

KoHTakTHble AaHHble ANA nofaym xanob B CBA3U C NpefoCcTaBleHUeM
MYHULMNANbLHOW ycnyru

AomuHuctpauus  KanuHuHckoro | 659352, AnTtanckum kpan buinckui panoH c.
cenbcoBeTa CtaH -bextemup yn.UeHTtpanbHas , 2 A

. 8 3854 38 34 52 , maBa agMuHUCTpaLuMmn
BepewarnH Bacunuin MiBaHoBWY

MyHMuMnanbHbIN apxuB 659352 , AnTtanckun kpan buinckum panoH c.
CtaH -bextemup yn. LleHTpaneHas , 2 A

8 3854 38 34 52 , maBa agMuMHUCTpaLMn
cenbcoBeTa Bepewarnd Bacunun eaHoBn4




